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Congratulations! 

You are joining a family of highly creative students, resulting in over 15,000

graduates, a professional faculty and focused career support professionals all

dedicated to your success.

As you read through this catalog, you will begin to understand your major area of

study, understand the core skills you can acquire, identify specific career choices

that best fit your interests and finally come to see the list of employers that have

chosen to hire our graduates.

For over 34 years, students have considered the Brooks campus to be their home.

We keep our studios, labs and learning centers open for extended hours to

accommodate most schedules. Each learning center is staffed with professional

faculty to assist you in finding solutions to your challenges.

Our student–college relationship extends beyond academics. We recognize that

being a student is not easy, and we are here to help. Personal advisors assist you

in balancing day-to-day realities with academic requirements. Financial advisors

help to combine student loans, grants and scholarships to make financing a college

degree possible for those who qualify. The Career Service Department professionals

provide assistance in obtaining your first industry position.

Welcome to the world of design and the world 
of Brooks College, where you design... your future.



FC101 Fashion Analysis 
60 contact hours/4 credit hours
Prerequisite: None
This course explores the world of fashion
apparel through the analysis of both the
design and merchandising environments.
Students will be exposed and introduced
to such topics as design research and
development, buying and marketing,
production cycle and fashion forecasting.
This course also explores the evolution of
fashion through the decades and its
influence and effect on today’s apparel
design and merchandising presentations.

FC110 Textiles
60 contact hours/4 credit hours
Prerequisite: None
This course is an introduction to the
textiles industry. Students will analyze
various characteristics of natural and man
made fibers and yarns, and will examine
how fabric, construction, dyeing, printing
and finishing techniques are determined
in apparel design and production
processes. The selection, quality,
performance, and care of specific textiles
and fabrics are investigated. Various
methods of fabric dyeing and printing
techniques will be presented.

FD131 Sewing Construction I
60 contact hours/4 credit hours
Prerequisite: None
This course introduces the principles and
techniques of sewing and garment
construction. Students will have the
opportunity to learn to operate industrial
sewing machines to complete selected
fashion projects, with a focus on speed,
accuracy and safety. Topics include
sewing and cutting methods, fabric
selection, pressing, measurement, layout,
and methods of assembly.

FD132 Fashion Illustration 
60 contact hours/4 credit hours
Prerequisite: None
This course focuses on fashion sketching
and illustration techniques with the
application of design principles and
elements. Students will have the
opportunity to utilize various media and
rendering techniques to sketch the fashion
figure and draw apparel and will
practice accurate reproduction of
textures, prints, and weaves to illustrate
design ideas. Special attention will be
given to the stylization of fashion figures

FD135 Pattern Drafting & Draping I
60 contact hours/4 credit hours
Prerequisite: FD131 Sewing 

Construction I
This course is an introduction to pattern
drafting and draping basic patterns,
according to industry standards, with an
emphasis on precision patternmaking, flat
pattern development and traditional
draping methods.

FD163 – Computer Illustration
60 contact hours / 4 credit hours
Prerequisite: None
This course explores computer illustration
and digital imaging software that is used
within the fashion industry. Students will
examine selected principles and
techniques of computer design that are
used to complete fashion projects.

FD231 Sewing Construction II
60 contact hours/4 credit hours
Prerequisite: FD131 Sewing 

Construction I
This course is a continuation of Sewing
Construction I and examines principles
and techniques of sewing and garment
construction. Students will have the
opportunity to apply processes involved
in the sewing, construction, alteration,
and fitting of patterns and clothes.
Tailoring principles and techniques will
be introduced. 

FD235 Pattern Drafting & Draping II
60 contact hours/4 credit hours
Prerequisite: FD135 Pattern Drafting 

and Draping I
This course is a continuation of Pattern
Drafting and Draping I, focusing on the
development of technical skills in greater
detail through the completion of
advanced pattern drafting, draping, dart
manipulation, and dart variation projects.
Collars and sleeves are introduced.
Production patterns, pattern drafting and
marker making are introduced.

FD237 Line Development
40 contact hours/4 credit hours
Prerequisite: FD 132 Fashion 

Illustration 
This course presents an overview of the
various fashion markets in the apparel
industry, and the basic steps and
techniques used to develop a line of
clothing. Students will be expected to
present original line ideas using
storyboards / line boards, and will
examine pricing strategies in relation to
selected target markets

The world of fashion thrives on free expression, creativity and

high energy. You can become a part of this exciting and

growing industry. Brooks’ alumni have gone on to hold

positions with major brands and studios in Los Angeles, New

York, and the San Francisco Bay Area. 

When you choose a career in Fashion Design you are

entering an ever-changing and exciting world which

challenges your imagination and abilities. In this growing

industry, there is a steady demand for those with technical

knowledge and creative talent.

With practical instruction by industry professionals and hands-

on experience at our design and manufacturing classroom,

you can be well prepared to enter the fashion workplace as a

highly trained graduate. At the completion of your degree,

you are well suited to make your statement at our semi-annual

fashion show. Staged at a major venue, the show is attended

by top level industry professionals and industry media. In

addition, our students have been awarded the 2004 Textiles

Association of Los Angeles’ Betty Baumgardner Scholarship.

Every top design college in Southern California participates in

this competition.

ASSOCIATE  OF ARTS  DEGREE
The mission of the Fashion Design Department at Brooks

College is to provide academic and specialized instruction to

prepare students for positions in the fashion design industry.

Your apparel design foundation and education is based on

industry procedures and standards. 

Graduates of the Associate of Arts Program in Fashion Design

are qualified for the following entry level positions: Designer

and Assistant Designer, Costume Designer, Production

Assistant, Pattern Maker, Pattern Grader, Fabrications and

Trim Buyer and Fashion Illustrator.

FASHION D
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C O R E  R E Q U I R E M E N T S

Course # Course Title Contact Credit
Hours Hours

FC101 Fashion Analysis 60 4

FC110 Textiles 60 4

FD131 Sewing Construction I 60 4

FD132 Fashion Illustration 60 4

FD135 Pattern Drafting & Draping I 60 4

FD163 Computer Illustration 60 4

FD231 Sewing Construction II 60 4

FD235 Pattern Drafting & Draping II 60 4

FD237 Line Development 40 4

FD247 Design Development 60 4

FD248 Design Production 60 4

FD261 CAD – Fashion Design I 60 4

FD262 CAD – Fashion Design II 60 4

IN291 Career Planning/Portfolio 40 3

IN293/
IN294 Internship or Capstone 90 3

G E N E R A L  E D U C A T I O N  
R E Q U I R E M E N T S

Course # Course Title Contact Credit
Hours Hours

COMM181 *Public Speaking 40 4

ENGL181 *English I 40 4

ENGL282 *English II 40 4

ENV281 *Environmental Science 40 4

HUM181 *Humanities 40 4

MATH182 *Geometry 40 4

PHIL181 *Critical Thinking 40 4

PSY181 *Psychology 40 4

TOTAL 1210 90

*General Education Requirements – See General Education section 
of this catalog for course descriptions

FD247 Design Development
60 contact hours/4 credit hours
Prerequisite: FD237 Line Development
This is an advanced design and
construction course in which students will
have the opportunity to learn the
preliminary/pre-production steps to an
original clothing line based upon
storyboards and pricing for a target
market. The development of the line will
take into account trend forecasting.
Students will be expected to use detailed
fashion illustrations in drafting of first
patterns for their line to develop their
patterns and fit.

FD248 Design Production
60 contact hours/4 credit hours
Prerequisite: FD247 Design 

Development
This course is a continuation of Design
Development and focuses on the
construction and completion of an
original clothing line. Pattern drafting,
draping and clothing constructions skills
are expected to be refined through
construction of original garments. Finished
designs complete with illustrations,
working flats, fabric swatches and
storyboards are critiqued on a regular
basis as compared to the established
product development/production timeline. 

FD261 CAD – Fashion Design I
60 contact hours/4 credit hours
Prerequisite: FD235 Pattern Drafting & 

Draping 1
This course introduces computer-aided
pattern making software which provides a
technical approach to the research,
design, and development of fashion
apparel. Students will have the
opportunity to learn to transfer their paper
pattern skills to the computer in order to
create industry standard patterns.

FD262 CAD – Fashion Design II
60 contact hours/4 credit hours
Prerequisite: FD261 CAD I
A continuation of CAD – Fashion Design
I, this course examines advanced
computer-aided pattern drafting, and
pattern grading as applied within the
fashion industry to develop fashion
apparel. Students will have the
opportunity to utilize computer-based
design to develop professional and
technical patternmaking skills.

IN291 Career Planning & Portfolio
40 contact hours/3 credit hours
Prerequisite: FD132 - Fashion 

Illustration 
This course is designed to prepare
students for a professional internship and
employment opportunities, focusing on
resume preparation, interviewing
techniques, professional development,
portfolio review, job search procedures,
and employer expectations. Procuring an
internship is a requirement for the course.  

IN293 Internship 
90 contact hours/3 credit hours
Prerequisite: IN291 Career Planning & 

Portfolio Presentation
An on-the job internship program that

matches students with professional firms
that directly relate to their career goals,
the program assists students with the
transition from the classroom into their
chosen profession. 

IN294 Capstone 
90 contact hours/3 credit hours
Prerequisite: IN291 Career Planning & 

Portfolio & Program 
Chair Approval

This is a research-based practicum course
that integrates specific concepts and skills
taught throughout the program.
Designated projects will simulate a
professional work environment. Practicum
will be reviewed by a department
committee. 

DESIGN
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FC101 Fashion Analysis
60 contact hours/4 credit hours
Prerequisite: None
This course explores the world of fashion
apparel through the analysis of both the
design and merchandising environments.
Students will be exposed and introduced
to such topics as design research and
development, buying and marketing,
production cycle and fashion forecasting.
This course also explores the evolution of
fashion through the decades and its
influence and effect on today’s apparel
design and merchandising presentations.

FC105 Trend Analysis
60 contact hours/4 credit hours
Prerequisites: FC101 Fashion Analysis
This course presents an overview of the
knowledge, sources of information, and
techniques that are used in the planning
and implementation of fashion
forecasting. The student will study and
analyze market and fashion trends for
preparation and presentation of a
forecasting/prediction report.

FC110 Textiles
60 contact hours/4 credit hours
Prerequisites: None
This course is an introduction to the
textiles industry. Students will analyze
various characteristics of natural and man
made fibers and yarns, and will examine
how fabric, construction, dyeing, printing
and finishing techniques are determined
in apparel design and production
processes. The selection, quality,
performance, and care of specific textiles
and fabrics are investigated. Various
methods of fabric dyeing and printing
techniques will be presented.

FC161 Merchandising Technology
60 contact hours/4 credit hours
Prerequisite: None
This course familiarizes and instructs
students on the daily and versatile usage
of Microsoft® Office software in the retail
and wholesale environment. Hands-on
instruction includes exercises on emails,
word processing, spreadsheets,
PowerPoint presentations and databases.

FC163 Merchandising Graphics
60 contact hours/4 credit hours
Prerequisites: FC161 Merchandising 

Technology
This course examines the use of computer
software to create various merchandising
graphics, with a focus on consumer
interests. This course also explores the
principles and practices of retail
advertising. The student will be required
to create various digital presentations,
utilizing the Adobe® Illustrator and
Adobe® Photoshop software.

FM131 Buying
60 contact hours/4 credit hours
Prerequisites: FC161 Merchandising 

Technology
This course analyzes the role of the buyer
in wholesale and retail markets, including
department, specialty, chain, off-price,
off-site, and discount stores. The student
will examine merchandise control
systems, inventory and replenishment
systems, resource planning, assortment
planning, importing, and the role of the
buyer in advertising and sales promotion

FM 133 Visual Merchandising
60 contact hours/4 credit hours
Prerequisites: FC163 Merchandising 

Graphics
This course involves the study of visual
merchandising and merchandise
presentation techniques, with an
emphasis on psychological motivation,
retail design, and visual displays. Topics
include the creation of specialty and
department store displays, visual designs
for 2-diminsional and 3-dimensional
displays, color theory, and professional
presentation techniques for merchandise.
The student will focus on the integration
of store planning, lighting, design, and
signage as it relates to the theme and
presentation of merchandise.

FM151 Marketing
60 contact hours/4 credit hours
Prerequisites: FC101 Fashion Analysis
This course stresses the role of marketing
in today’s society. The major topics to be
examined and discussed include
marketing strategies, consumer behavior,
market segmentation, market research,
new product development, brand
management, services marketing, and the
4P’s-product, place, promotion and price.
The student will also explore personal
selling as an important component of
promotion within the marketing mix. 

The Fashion Merchandising degree from Brooks College is
your academic link to the demanding, fast-paced world of
fashion. A career in Fashion Merchandising encompasses the
diverse worlds of manufacturing, wholesaling, retailing,
marketing, fashion styling and special event planning.
Experienced professionals are your instructors that guide you
in a small-class environment which provides opportunities for
hands-on experience and leads you to an internship in the
exciting fashion industry.

You have the opportunity to develop strong multi-tasking skills,
integrating conceptual and creative abilities by incorporating
technology and sound business practices that prepare you for
a successful professional career in the fashion industry.
What you make of it is all up to you.

ASSOCIATE  OF ARTS  DEGREE
The mission of the Fashion Merchandising Department at
Brooks College is to provide academic and practical
instruction to prepare students for a career in the fashion
industry. Fashion Merchandising is the business side of the
fashion industry. It is the link between the creation of a product
and its ultimate use by the consumer. Fashion Merchandising
involves planning the chain of activities necessary to provide
the fashion demands and needs of the target customer.

Graduates of the Associate of Arts program in Fashion
Merchandising have been placed in junior management
and/or executive training positions such as Assistant
Merchandiser, Customer Service Representative for fashion
manufacturers; Assistant Sales Manager or Showroom Sales
Representative in the fashion wholesaling business;
Department Manager, Assistant Buyer, Assistant Fashion
Promotion/Special Events Coordinator, or Visual
Merchandising Assistant for fashion retailers; Buying Office
Assistant for resident buying offices; and Advertising
Representative or Stylist for advertising agencies.

FASHION M
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C O R E  R E Q U I R E M E N T S

Course # Course Title Contact Credit
Hours Hours

FC101 Fashion Analysis 60 4

FC105 Trend Analysis 60 4

FC110 Textiles 60 4

FC161 Merchandising Technology 60 4

FC163 Merchandising Graphics 60 4

FM131 Buying 60 4

FM133 Visual Merchandising 60 4

FM151 Marketing 60 4

FM231 Retail Management 60 4

FM233 Fashion Entrepreneurship 60 4

FM240 Product Development 60 4

FM251 International Marketing 40 4

FM261 Merchandising E-Commerce 60 4

IN291 Career Planning /Portfolio 40 3

IN293/
IN294 Internship or Capstone 90 3

G E N E R A L  E D U C A T I O N  
R E Q U I R E M E N T S

Course # Course Title Contact Credit
Hours Hours

COMM181 *Public Speaking 40 4

ENGL181 *English I 40 4

ENGL282 *English II 40 4

ENV281 *Environmental Science 40 4

HUM181 *Humanities 40 4

MATH181 *College Algebra 40 4

PHIL181 *Critical Thinking 40 4

PSY181 *Psychology 40 4

TOTAL 1210 90

*General Education Requirements– See General Education section 
of this catalog for course descriptions

FM231 Retail Management
60 contact hours/4 credit hours
Prerequisites: FM131 Buying
This course focuses on a strategic
approach to retail management. The
student will examine organizational
structures and management styles. The
student explores the functions of a retail
store, including merchandising, sales
promotion and publicity, operations,
human resources, financial planning, and
their execution.

FM233 Fashion Entrepreneurship
60 contact hours/4 credit hours
Prerequisites: FM133 Visual 

Merchandising & 
FM231 Retail 
Management

This course investigates the process of
researching, planning, promoting, and
constructing retail merchandising
establishments, including the development
and management of business plans,
organizational structure, business
strategies, and contingency plans.
Students will have the opportunity to
implement their merchandising strategies
through various promotional techniques,
such as fashion shows, trunk shows, and
special events.

FM240 Product Development
60 contact hours/4 credit hours
Prerequisite: FC110 Textiles & 

FM131 Buying
This course explores product development
in connection with wholesaling, sourcing,
and pricing needs. The student will
examine computer software manipulation,
fabric and product specifications, costing,
production, planning, and scheduling in
relation to apparel design and
manufacturing processes. Product analysis
of the quality of materials, design and
construction in ready-to-wear (RTW)
garments and accessories, comparison of
processes involved in manufacturing,
concepts of sizing, and principles of fit,
which aids in buying and selling

FM251 International Marketing
40 contact hours/4 credit hours
Prerequisite: FM 151 Marketing
This course examines the nature of global
markets, with an emphasis on cultural,
political, and environmental elements and
forces that affect international marketing
efforts. Topics include regional trade
alliances such as NAFTA, agreements
such as GATT and the WTO, exporting,
licensing, joint ventures, trading
companies, direct ownership, and
organization structures that influence
international marketing and trade

FM261 Merchandising E-Commerce
60 contact hours/4 credit hours
Prerequisites: FC163 Merchandising 

Graphics
This course examines on overview of the
history and current trends related to 
E-Commerce. Analysis will be made of
the merchandising techniques currently
employed in E-Commerce and how these
impact other markets and the consumer. 

IN291 Career Planning/Portfolio 
40 contact hours/3 credit hours
Prerequisite: None
This course is designed to prepare
students for a professional internship and
employment opportunities, focusing on
resume preparation, interviewing
techniques, professional development,
portfolio review, job search procedures,
and employer expectations. Procuring an
internship is a requirement for the course.

IN293 – Internship
90 contact hours/3 credit hours
Prerequisite: IN291 Career 

Planning/Portfolio
An on-the-job internship program that
matches students with professional firms
that directly relate to their career goals.
The program assists students with the
transition from the classroom into their
chosen profession.

IN294 Capstone
90 contact hours/3credit hours
Prerequisite: IN291 Career 

Planning/Portfolio & 
Program Chair Approval

This is a research-based practicum course
that integrates specific concepts and skills
taught throughout the program.
Designated projects will simulate a
professional work environment. Practicum
will be reviewed by a department
committee.

MERCHANDISING
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IDC101 Color Theory
60 contact hours/4 credit hours 
Prerequisite: None
This course is an examination of color
principles, theories, and systems (for
example, additive and subtractive color;
color-mixing; hue, value, and intensity).
Additional studies in the relationship of
color and light are investigated through
studio exercises and demonstrations. The
psychological effects, symbolic
implications, and historic use of color are
examined with a clear focus on the
influence of these theories upon the
design of interior spaces.

IDC102 Design Fundamentals
60 contact hours/4 credit hours 
Prerequisite: None
Design and Fundamentals provides an
introduction to basic principles,
fundamentals, and theories of two and
three dimensional design. Through a
series of studio exercises the student is
introduced to line, shape, texture, scale,
balance, emphasis, organization of forms
and structuring of three dimensional
space. Creative, analytical, and strategic
thinking are incorporated into the critique
process, guiding the student into the
visual and volumetric thinking necessary
to communicate design ideas.

IDC111 Drawing and Sketching
60 contact hours/4 credit hours 
Prerequisite: None
A course in drawing that emphasizes
communication through quick sketching
methods and various drawing media.
Design fundamentals, color principles,
and theories of design are incorporated
into the drawings and sketches produced.

IDC112 Perspective and Sketch
Rendering
60 contact hours/4 credit hours 
Prerequisite: IDC111 Drawing and 

Sketching
A manual and mechanical perspective
drawing course. Students learn measuring
point systems, grid systems, proportional
division shortcuts, and multiple vanishing
points in the development of one and
two point perspective drawings.
Rendering techniques focus on
environmental materials, architectural
elements, furniture, and furnishings.

IDC131 Drafting
60 contact hours/4 credit hours
Prerequisite: None
An introduction to graphic communication
methods in interior design. Starting with
the basics: line types, weights,
architectural lettering, construction
standards and symbols, students progress
to drawing plans, elevations, sections
and details, culminating in a complete set
of contract documents for both a
residential and commercial project. Each
student develops his/her own distinctive
designs for the projects drafted in 
this class.

IDC132 Materials and Resources
60 contact hours/4 credit hours
Prerequisite: None
An examination of interior design finishes
and materials: fabrics, wall coverings,
hard and soft floor coverings, rugs,
varieties of wood, art and accessories,
maintenance schedules, signage, and
security systems; with an emphasis on
client needs and their responses to
materials. Project management practices,
installation methods, and pricing systems
are explored, including the compilation
of a resource book. Sustainable design is
examined as a viable design standard. 

IDC133 Business Communications
40 contact hours/4 credit hours
Prerequisite: None
A course on the fundamentals of the
business practices of interior design:
operations, communications, and
financial, legal, and ethical responsibili-
ties of the professional practitioner. The
implications of conducting the practice 
of design within a world market 
are explored.

IDC141 Introduction to Interior Design
60 contact hours/4 credit hours 
Prerequisite: None
An introduction to the profession of
interior design and the common body of
knowledge in interior design, including
the principles and elements of design,
design theory, the design process, design
vocabulary, presentation techniques, and
professional values. The role of the
interior designer in a demanding
profession is covered.

IDC142 Residential Design
60 contact hours/4 credit hours 
Prerequisite: IDC141 Introduction to 

Interior Design
An interior design studio experience,
incorporating a study of the relationship
of the elements and principles of design
into the interior environment, with a focus
on programming, space planning, code
analysis, and residential design consistent
with client needs. Emphasis is placed on
active listening skills, the design process,
and effective presentation techniques to
achieve a successful design solution.

IDC221 History of Interiors and
Architecture
40 contact hours/4 credit hours
Prerequisite: None
A study of architecture and interiors
through the ages and their relationship to
function, symbolism, style, and
ornamentation. Emphasis is on style
recognition as it applies to present day
interiors. Students will be expected to
identify major periods in architecture and
their connection to social, political and
economic trends. Illustrated lectures,
readings, and student projects are
utilized to develop an understanding and
appreciation of cultural diversity and
foster a global perspective.

The Interior Design program is designed to prepare students

for entry-level positions in interior design. Students have the

opportunity to learn the various stages of the design process,

how to prepare drawings and business documents, as well as

effective techniques for project management Visual

presentation techniques can be acquired both artistically and

architecturally to use in client presentations. Graduates of this

program learn the myriad steps and procedures integral to an

interior design project.

ASSOCIATE  OF ARTS  DEGREE

Brooks College’s Associate of Arts Degree in Interior Design is

accredited by the Foundation of Interior Design Education and

Research (FIDER). FIDER is the Foundation for Interior Design

Education and Research that provides the foundation for

excellence in the interior design profession by setting

standards for education and accrediting academic programs

that meet those standards

The mission of the Interior Design Department at Brooks

College is to graduate students qualified by education and

examination to enhance the function and quality of interior

spaces. Our graduating professionals improve the quality of

life, increase productivity, and protect the health, safety and

welfare of the public. 

In the Interior Design Program at Brooks College, students are

prepared for entry into the fast paced, ever changing world

of interior design. From learning the various stages of the

design process to perfecting visual presentation techniques in

drawing drafting and digital formats, our classes are both

stimulating and challenging. 

INTERIOR D
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C O R E  R E Q U I R E M E N T S

Course # Course Title Contact Credit
Hours Hours

IDC101 Color Theory 60 4

IDC102 Design Fundamentals 60 4

IDC111 Drawing and Sketching 60 4

IDC112 Perspective/Sketch Rendering 60 4

IDC131 Drafting 60 4

IDC132 Materials and Resources 60 4

IDC133 Business Communications 40 4

IDC141 Introduction to Interior Design 60 4

IDC142 Residential Design 60 4

IDC221 History of Interiors/Architecture 40 4

IDC241 Remodeling/Building Systems/Codes 60 4

IDC261 Intro to the Computer/CAD 60 4

ID222 History of Furniture/Furniture Design 40 4

ID242 Commercial Design 60 4

ID243 Hospitality Design 60 4

ID251 Professional Business Development 40 4

ID262 CAD/3D CAD Rendering 60 4

ID263 Digital Communications 60 4

IN291 Career Planning/Portfolio 40 3

IN293/
IN294 Internship or Capstone 90 3

G E N E R A L  E D U C A T I O N  
R E Q U I R E M E N T S

Course # Course Title Contact Credit
Hours Hours

AH181 *History of Art 40 4

COM181 *Public Speaking 40 4

ENGL181 *English I 40 4

ENGL282 *English II 40 4

ENV281 *Environmental Science 40 4

ENV283 *Sustainable Development 40 4

MTH182 *Geometry 40 4

PHIL181 *Critical Thinking 40 4

PHIL282 *Philosophy 40 4

PSY181 *Psychology 40 4

PSY281 *Organizational Behavior 40 4

SOC281 *Sociology 40 4

TOTAL 1610 126

*General Education Requirements– See General Education section 
of this catalog for course descriptions

DESIGN
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IDC241 Remodeling/Building
Systems/Codes
60 contact hours/4 credit hours 
Prerequisite: IDC131 Drafting
An interior design studio course, which
explores residential and commercial
design strategies and elements involved in
the renovation of a building. The student
will be expected to create: floor plans,
elevations, sections and details, with
special emphasis on kitchen and bath
design for a residential project, and a
complete set of working drawings for a
commercial project. Space planning,
universal design, barrier-free design,
building codes, and construction materials
and systems are incorporated into a set
of presentation boards, which illustrate
the design solution providing for the
health, safety, and welfare of the public.

IDC261 Introduction to the
Computer/CAD
60 contact hours/4 credit hours 
Prerequisite: IDC131 Drafting
This course provides an introduction to the
computer and basic office, accounting
and design programs. Using CAD,
students examine the use of the computer
as a design tool. Two-dimensional CAD
fundamentals are stressed with command
structure and drawing development. An
interior design project with accompanying
construction documents is produced.

ID222 History of Furniture/Furniture
Design
40 contact hours/4 credit hours 
Prerequisite: None
An overview of furniture styles throughout
history, incorporating their modification
into today’s marketplace. The design of
custom furniture is examined, including
materials, ergonomics, human factors,
sustainability, and specification
information.

ID242 Commercial Design
60 contact hours/4 credit hours 
Prerequisite: IDC241 Remodeling/ 

Building Systems/Codes
A studio course designed to expand upon
the design skills begun in Residential
Design. Students use the design process,
including programming, schematic design
and design development to solve a
commercial design problem. Teamwork,
systems furniture, lighting, specifications,
and limitations posed by structural and
building code considerations are
emphasized. 

ID243 Hospitality Design
60 contact hour/4 credit hours
Prerequisite: ID242 Commercial Design
This is a final studio course which allows
the student to synthesize all prior
knowledge into a solution for a hospitality
design problem. Students integrate a set
of design criteria subject to codes, safety,
lighting design and operational
requirements. The student is expected to
take a project through schematic design,
color board development, product
specifications and contract documents. 

ID251 Professional Business
Development
40 contact hours/4 credit hours 
Prerequisite: IDC133 Business 

Communications
This is a course on professional ethics
and the role of ethics in the practice of
interior design. This course covers project
management practices, professional
discipline, and the importance of
community or public service. Students
have the opportunity to learn to
incorporate a global perspective into
problem solving, to assess environmental
ethics and the role of sustainability in
design, as well as to evaluate
professional design organizations and
certifications or licensing.

ID262 CAD/3D CAD Rendering
60 contact hours/4 credit hours 
Prerequisite: IDC261 Introduction 

to the Computer/CAD
A continuation of CAD designed to further
develop skills needed to produce
electronic technical drawings. Three
dimensional CAD and its rendering
capabilities are explored, in order to
facilitate the use of these drawings for
design presentations.

ID263 Digital Communications
60 contact hours/4 credit hours
Prerequisite: None
Digital Communications gives the student
a hands-on introduction to the practical
aspects of image editing, color theory
and graphic presentations. Students will
be required to research techniques,
theories and terminology to produce
professional results. Class projects will
focus on enhancing students’ electronic
portfolios culminating in a professional,
attention-getting PowerPoint presentation.

IN291 Career Planning/Portfolio 
40 contact hours/3 credit hours
Prerequisite: None
This course is designed to prepare
students for a professional internship and
employment opportunities, focusing on
resume preparation, interviewing
techniques, professional development,
portfolio review, job search procedures,
and employer expectations. Procuring an
internship is a requirement for the course.

IN293 – Internship
90 contact hours/3 credit hours
Prerequisite: IN291 Career 

Planning/Portfolio
An on-the-job internship program that
matches students with professional firms
that directly relate to their career goals.
The program assists students with the
transition from the classroom into their
chosen profession.

IN294 Capstone
90 contact hours/3credit hours
Prerequisite: IN291 Career Planning/ 

Portfolio & Program 
Chair Approval

This is a research-based practicum course
that integrates specific concepts and skills
taught throughout the program. Designated
projects will simulate a professional work
environment. Practicum will be reviewed
by a department ommittee.



VC100 Introduction to Media Arts
60 contact hours/4 credit hours 
Prerequisite: None
A foundational course in design elements
and principals, this course will discuss the
application of perceptual and problem-
solving skills to visual communications.
The class emphasis is on design solution
through conceptualization, research and
strategy. Discussion topics include
typography, spatial awareness, logotype,
color theory, branding, and packaging.

VC101 Visual Communication and
Concepts
60 contact hours/4 credit hours 
Prerequisite: None
A foundational course in creative process
and visual problem solving, it is a hands-
on study of the evolution of graphic art,
illustration, and design throughout history,
with a focus on 20th Century influences.
This class focuses on historical periods,
historical influences, critical thinking and
concept to completion. The student will
be expected to understand visual
communication development as the
product of solid conceptual thinking and
application. Techniques include,
brainstorming, thinking outside of the
box, deduction, strategy, reasoning,
analysis, and applied logic.

VC102 Drawing Studio
60 contact hours/4 credit hours 
Prerequisite: None
This is a fundamental course in hand-
rendered illustration that incorporates
various methods and media to develop
perceptual and technical skills. Class
focus is on conventional styles,
techniques, materials and media used in
drawing. Projects assist in the
development of drawings with color,
perspective, shading, tonal 
studies, and contour. 

VC103 Computer Illustration 
60 contact hours/4 credit hours 
Prerequisite: None
This course is an exploration of vector -
based drawing using industry standard
software such as Adobe® Illustrator. Class
focus is on techniques and theories used
to produce professional digital illustration;
students will begin work with computer-
based illustration and design techniques
that will be further developed in
subsequent courses. Projects assist
development of object oriented 
drawing and page layout.

GD161 Digital Imaging I
60 contact hours/4 credit hours 
Prerequisite: VC103 Computer 

Illustration
A hands-on introduction to raster based
image manipulation using industry
standard software such as Adobe®

Photoshop. The class will focus on
techniques and theories used to produce
professional digital images for print.
Projects assist in the development of
retouching, masking, colorization, 
and collage.

GD162 Page Layout
60 contact hours/4 credit hours 
Prerequisite: None
The course will present the elements of
digital page layout and design using
industry standard software such as
QuarkXPress® and Adobe® InDesign. The
class focus is on the production of digital
documents and creatively solving various
publishing needs. Projects include the
development of advertisements,
magazines and printed material that are
incorporated into the course so students
can apply their working knowledge of
design skills.

GD231 Corporate Branding
60 contact hours/4 credit hours 
Prerequisite: None
This is a corporate design course that
integrates the application of perceptual
and problem-solving skills to graphic
design. Class emphasis is on corporate
advertising and design. Topics include
history of advertising, statistics and visual
systems. Projects will be centered on
corporate logos, brochures, and
consumer advertising, and 
collateral materials. 

GD232 Graphic Design Production  
60 contact hours/4 credit hours 
Prerequisites: Corporate Branding 

GD231
The course will include a review of the
history of print design, typography as a
critical design element, page layout, final
copy and art preparation, proofing,
paper specification and substrate
identification used for print. Class
emphasis is on design for print,
packaging and production. Projects are
followed from concept through actuality,
allowing the student to build positive
communication with both vendor 
and client.

The logo on your sweatshirt, the colorful movie poster you saw
last weekend, the book you are currently reading, the
attention grabbing commercial you saw on TV, required the
creative skills of a graphic designer/visual communicator. The
Graphic Design program at Brooks College is designed to
foster the development of conceptual and artistic talents as
well as an understanding of marketing principles.

When you enter the graphic design program at Brooks, you
enter a program that uniquely combines creative,
technological, marketing, and communication skills. This
program helps you develop an understanding of each of these
disciplines and their interconnectivity. We’ll provide regular
hands-on experience with industry-current computer
technology and advanced creative software programs.
The goal is to help you become a power user. We emphasize
the creation of innovative design treatments that entertain 
and communicate.

ASSOCIATE  OF SC IENCE DEGREE
The mission of the Graphic Design program is to provide
basic skills then progress to more advanced multimedia and
animation techniques that include computer knowledge and
software applications currently employed in the Graphic
Design industry. Students in the Graphic Design Department
also take a general education component that facilitates
valuable communication and interpersonal skills utilized in a
professional and competitive environment.

Upon successful completion of the program, graduates will
receive an Associate of Science degree in Graphic Design.
The employment opportunities include entry level positions in:
design studios, advertising agencies, and corporate art
departments. Graduates can seek employment with printing
companies, movie and television studios, newspaper and
magazine publishers, record companies and publishing
houses, as well as a career as a free-lance graphic designer.

GRAPHIC D
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C O R E  R E Q U I R E M E N T S

Course # Course Title Contact Credit
Hours Hours

VC100 Introduction to Media Arts 60 4

VC101 Visual Communication & Concepts 60 4

VC102 Drawing Studio 60 4

VC103 Computer Illustration 60 4

GD161 Digital Imaging I 60 4

GD162 Page Layout 60 4

GD231 Corporate Branding 60 4

GD232 Graphic Design Production 60 4

GD233 Graphic Design Business Operations 40 4

GD243 Advanced Graphic Design Production 60 4

GD261 Digital Imaging II 60 4

GD262 Multimedia I 60 4

GD263 Multimedia II 60 4

IN291 Career Planning/Portfolio 40 3

IN293/
294 Internship or Capstone 90 3

G E N E R A L  E D U C A T I O N  
R E Q U I R E M E N T S

Course # Course Title Contact Credit
Hours Hours

AH181 *Art History 40 4

COMM181 *Public Speaking 40 4

ENGL181 *English I 40 4

ENGL282 *English II 40 4

ENV281 *Environmental Analysis 40 4

MATH182 *Geometry 40 4

PHIL181 *Critical Thinking 40 4

PSY181 *Psychology 40 4

TOTAL 1210 90

*General Education Requirements– See General Education section 
of this catalog for course descriptions

DESIGN
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C O U R S E S
GD233 Graphic Design Business
Operations
40 contact hours/4 credit hours 
Prerequisite: None
The course investigates the inner workings
of a small design firms as well as the
basic preparations and the procedures for
running a free-lance design business.
Topics include proposals, contracts,
record keeping, and billing, as well 
as effective written and verbal
communication.

GD243 Advanced Graphic Design
Production
60 contact hours/4 credit hours 
Prerequisites: GD232 Graphic Design 

Production  
This is an advertising design course that
looks at the relevance between graphics
and copy before finalizing a design. The
class emphasis is on commercial
advertising and design. Practical
applications will be created by students
to be reviewed in the class. Applications
like sales reports, standards manuals,
advertising, campaign design and
conceptual illustration. Students will be
forced to measure the importance of
aesthetics, budget, concept, function, and
executable realities before having a
project signed off by the group.

GD261 Digital Imaging II
60 contact hours/4 credit hours 
Prerequisites: GD161 Digital Imaging I
An advanced exploration of raster based
image manipulation using industry
standard software such as Adobe®

Photoshop and Adobe® ImageReady.
Building upon the concepts taught in
Digital Imaging I, class focus is on
advanced high-end solutions used to
produce professional digital images.
Projects assist development of high-
resolution compositing for both print 
and web. 

GD262 Multimedia I
60 contact hours/4 credit hours 
Prerequisites: VC103 Computer
Illustration 
An introductory course examining the
process of creating interactive media
presentations, in which students will have
the opportunity to use industry standard
software such as Macromedia® Flash that
involves timeline-based media, audio and
movie file format. 

GD263 Multimedia II
60 contact hours/4 credit hours 
Prerequisites: GD262 Multimedia I
Multimedia II is a continuation of learning
dynamic media tools and skills used in
the creative/multimedia industry. Students
will be expected to progress into the
advanced side of Macromedia® Flash
involving Action Scripting. The students
will also have the opportunity to learn to
hand code HTML at an intermediate level
before learning the basic skills needed to
build web pages and utilize
Macromedia® Dreamweaver.

IN291 Career Planning/Portfolio 
40 contact hours/3 credit hours
Prerequisite: None
This course is designed to prepare
students for a professional internship and
employment opportunities, focusing on
resume preparation, interviewing
techniques, professional development,
portfolio review, job search procedures,
and employer expectations. Procuring an
internship is a requirement for the course.

IN293 Internship
90 contact hours/3 credit hours
Prerequisite: IN29 Career 

Planning/Portfolio
An on-the-job internship program that
matches students with professional firms
that directly relate to their career goals.
The program assists students with the
transition from the classroom into their
chosen profession.

IN294 Capstone
90 contact hours/3credit hours
Prerequisite: IN291 Career Planning/ 

Portfolio & Program 
Chair Approval

This is a research-based practicum course
that integrates specific concepts and skills
taught throughout the program.
Designated projects will simulate a
professional work environment. 
Practicum will be reviewed by a 
department committee.



VC100 Introduction to Media Arts
60 contact hours/4 credit hours 
Prerequisite: None
A foundational course in design elements
and principles, this course will discuss the
application of perceptual and problem-
solving skills to visual communications.
The class emphasis is on design solutions
through conceptualization, research, and
strategy. Discussion topics include
typography, spatial awareness, logotype,
color theory, branding, and packaging.

VC101 Visual Communication and
Concepts
60 contact hours/4 credit hours 
Prerequisite: None
A foundational course in creative process
and visual problem solving, this is a
hands-on study of the evolution of graphic
art, illustration, and design throughout
history, with a focus on 20th Century
influences. This class focuses on historical
periods, historical influences, critical
thinking and concept to completion. The
student will have the opportunity to
understand visual communication
development as the product of solid
conceptual thinking and skilled
application. Techniques include,
brainstorming, thinking outside of the
box, deduction, strategy, reasoning,
analysis, and applied logic.

VC102 Drawing Studio
60 contact hours/4 credit hours 
Prerequisite: None
This is a fundamental course in hand-
rendered illustration that incorporates
various methods and media to develop
perceptual and technical skills. Class
focus is on conventional styles,
techniques, materials, and media used in
drawing. Projects assist in the
development of drawings with color,
perspective, shading, tonal studies 
and contour. 

MM130 Media Design I
60 contact hours/4 credit hours 
Prerequisite: None
This is an introductory course in vector
and raster graphics software such as
Adobe® Illustrator and Adobe®

Photoshop. By using Adobe® Illustrator
students will have the opportunity to learn
how to create object-oriented art. By
using Adobe® Photoshop student will be
expected to create original raster art as
well as manipulating and compositing
raster or photographic imagery. 

MM131 Website Design I
60 contact hours/4 credit hours 
Prerequisite: None
This is an introductory course examining
the process of website creation using
Hypertext Markup Language (HTML) and
Cascading Style Sheets (CSS). Students
will have the opportunity to learn
principles of website development and
employ them to design and organize
simple, working websites. The course is
an examination and utilization of media
software that can be employed on the
World Wide Web such as Macromedia®

Dreamweaver®.

MM132 Media Design II
60 contact hours/4 credit hours 
Prerequisites: MM130 Media Design I 
Media Design II provides hands-on
introduction to using industry standard
desktop publishing software. Emphasis is
placed on digital photo manipulation
utilizing Adobe® Photoshop and an
introduction to page layout software
using QuarkXPress® and Adobe®

InDesign. Students will explore how
Illustrator, Photoshop and page layout
programs work in conjunction with one
another in the digital document workflow.

MM206: Website Design II
50 contact hours/4 credit hours 
Prerequisites: MM 131 Website Design I  
The course examines the scripting
processes behind websites that
incorporate motion graphics and
interactivity. Students will be expected to
reinforce and extend their Cascading
Style Sheets (CSS) skills, as well as gain
a first hand experience with JavaScript
and Dynamic Hypertext Markup
Language (DHTML). Then students will test
their hand written scripts as well as
review scripts written by software
applications such as Macromedia®

Dreamweaver and Macromedia® Flash. 

MM260 Web Animation I
50 contact hours/4 credit hours 
Prerequisite: None
Students can expand Web experience by
learning how to create and add vector-
based movement to websites. With the
aid of the software Macromedia® Flash,
students discover and explore the
necessities of incorporating eye catching
and appealing motion graphics to 
web pages. 

The world of high-tech visual communications is here and you
can be right in the middle of it at Brooks. Never before has
an education in multimedia been so important since many
businesses need multimedia savvy professionals. As industry
professionals who participated in this profession, we’ll take
you through a challenging and exciting array of industry-
standard visual, audio, web, animation, digital imaging and
3D modeling technologies and techniques – the tools of 
the trade. Your personal digital portfolio, developed over 
the course of your studies, can open doors for you in the
multimedia industry.

With an increasing need for information and the emergence
of global economies, the demand for skilled multimedia
specialists continues to grow. A career in Multimedia focuses
on meeting these needs by using industry-current methods to
deliver creative, effective solutions. The Multimedia Program
at Brooks College stresses the communication of ideas and
information delivered through digital formats such as
computers and the Internet.

ASSOCIATE  OF SC IENCE DEGREE
The mission of the Multimedia Program at Brooks College is to
provide academic and specialized instruction to assist
students in obtaining entry-level positions in the multimedia
industry. Students will attend classes that emphasize design
and creativity. Courses from the first two terms of the Graphic
Design program give students a foundation upon which to
build their creative skills. Terms 3 through 6 concentrate on
providing students with knowledge and skills in multimedia
including: web-site design, video capture and editing, sound
capture and editing, digital image manipulation, animation,
web animation, and 3D modeling. A digital portfolio will
serve as the final project and will encompass the student’s
work as well as reflect their knowledge of multimedia design,
principles of design, industry practices, and the use of
technical applications. Students will also take a general
education component that facilitates communication and
interpersonal skills for success in a professional environment.

Graduates of the program can find opportunities for entry-
level positions with companies that require the skills and
training of a professional multimedia specialist. Web site
designer, Flash designer, web content coder, digital graphics
designer, and multimedia presentation designer are some of
the exciting career opportunities awaiting the Brooks College
graduate. The employment opportunities cover many
industries and offer positions from graphic design firms,
advertising agencies, publishing houses, newspaper and
magazine publishers, movie and television studios, record
companies, toy and game companies, as well as a career as
a freelance multimedia designer.

MULTIMEDIA
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C O R E  R E Q U I R E M E N T S

Course # Course Title Contact Credit
Hours Hours

VC100 Introduction to Media Arts 60 4

VC101 Visual Communication & Concepts 60 4

VC102 Drawing Studio 60 4

MM130 Media Design I 60 4

MM131 Website Design I 60 4

MM132 Media Design II 60 4

MM206 Website Design II 50 4

MM260 Web Animation 1 50 4

MM261 Audio/Video Design 60 4

MM262 Web Programming 60 4

MM263 Web Animation II 60 4

MM266 E-Business 60 4

MM267 Digital Animation 60 4

IN291 Career Planning/Portfolio 40 3

IN293/
294 Internship or Capstone 90 3

G E N E R A L  E D U C A T I O N  
R E Q U I R E M E N T S

Course # Course Title Contact Credit
Hours Hours

AH 181 *Art History 40 4

COMM181 *Public Speaking 40 4

ENGL181 *English I 40 4

ENGL282 *English II 40 4

ENV281 *Environmental Analysis 40 4

MATH182 *Geometry 40 4

PHIL181 *Critical Thinking 40 4

PSY181 *Psychology 40 4

TOTAL 1210 90

*General Education Requirements– See General Education section 
of this catalog for course descriptions
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C O U R S E S
MM261 Audio/Video Design
60 contact hours/4 credit hours 
Prerequisite: None
Students are introduced to digital video
production and postproduction tasks such
as storyboarding, camera usage, batch-
capturing, editing and burning to digital
media. The course will introduce students
to methods of capturing and editing
video and audio using software such as
Apple® Final Cut Pro and Adobe®

AfterEffects. Digital video and audio clips
will be used to add interactivity to
multimedia projects.

MM262 Web Programming
60 contact hours/4 credit hours 
Prerequisites: MM206 Website Design II  
Students will have the opportunity to
continue to strengthen their background in
website design, interactivity, CSS and
Java Script. They will also be introduced
to multiple server environments where they
can create dynamic web-based
applications using Active Server 
Pages (ASP).

MM263 Web Animation II
60 contact hours/4 credit hours 
Prerequisites: MM260 Web Animation I  
Students will have the opportunity to
extend their previous knowledge on
object-oriented animation using
Macromedia® Flash. They will also have
the opportunity to learn how to create
web-based entertainment using advanced
Action Scripting. This focus provides
students the control to fully enhance 
the web user’s experience.

MM266 E-Business
60 contact hours/4 credit hours 
Prerequisites: MM262 Web 

Programming 
Students will explore the many different
forms that E-Commerce can take, how it
can be utilized, and how it relates to the
web designer. They will utilized all of the
website design and web programming
skills that they have obtained to this 
point to build a complete and 
functioning dynamic web-based 
shopping environment.

MM267 Digital Animation 
60 contact hours/4 credit hours 
Prerequisites: MM261 Audio/Video 

Design 
The course examines various types of
computer software employed in
producing digital animation and motion
graphics. Students will have the
opportunity to create three-dimensional
models, special effects, and animated
clips utilizing 3D modeling software such
as Alias® Maya. The final demo-reel will
incorporate Adobe® After Effects and
Apple® Final Cut Pro. 

IN291 Career Planning/Portfolio 
40 contact hours/3 credit hours
Prerequisite: None
This course is designed to prepare
students for a professional internship and
employment opportunities, focusing on
resume preparation, interviewing
techniques, professional development,
portfolio review, job search procedures,
and employer expectations. Procuring an
internship is a requirement for the course.

IN293 Internship
90 contact hours/3 credit hours
Prerequisite: IN291 Career 

Planning/Portfolio
An on-the-job internship program that
matches students with professional firms
that directly relate to their career goals.
The program assists students with the
transition from the classroom into their
chosen profession.

IN294 Capstone
90 contact hours/3credit hours
Prerequisite: IN291 Career Planning/ 

Portfolio & Program 
Chair Approval

This is a research-based practicum course
that integrates specific concepts and skills
taught throughout the program.
Designated projects will simulate a
professional work environment. 
Practicum will be reviewed by 
a department committee.



AC110 Layout Skills
60 contact hours/4 credit hours 
Prerequisite: None
The principles and elements of design are
defined and applied in this introductory
course. Hand rendering skills are
developed as traditional art materials
and techniques are used to solve
assigned design problems. Critical
thought processes are introduced and
used to analyze the resulting artwork in a
group setting. Acquired knowledge and
skill levels will be demonstrated at the
end of the course through the creation of
a successful background layout.

AN111 Animation Fundamentals
60 contact hours/4 credit hours 
Prerequisite: None
This introductory course focuses on the
rudimentary principles of drawing
animated action and movement. Students
will be introduced to the “12 principles
of animation” as developed by Disney
Feature Animation. Using a pencil test
machine, students will have the
opportunity to learn the process of
creating a traditional animated VHS film.
During this process, students will have the
opportunity to learn industry specific skills
such as how to flip paper, spacing and
timing, using arcs, the use of
breakdowns, and in-betweens.

AC112 Figure Drawing
60 contact hours/4 credit hours 
Prerequisite: AC110 Layout Skills
Human anatomy is presented in weekly
lectures and applied through drawing
from live models. A primary focus is
placed on understanding proportion and
the bone and muscle structure of the
figure. Secondary focus includes
advancing the basic hand-rendering skills
and knowledge gained in previous
classes. Quick sketch methods are used
to capture expression and emotion in
short gesture poses. Modifying proportion
and anatomy to create personality is
explored, and the influence of bone 
and muscle structure upon motion 
is investigated.

AC113 Character Development
60 contact hours/4 credit hours 
Prerequisite: AC112 Figure Drawing
The objective of this course is to
introduce the process of designing and
animating characters. Topics that are
presented include exploring stereotypical
personalities, expressing emotion, and
creating believable character action and
movement. Students are introduced to use
of the exposure sheet in dialogue and lip-
sync. Acquired skill levels will be
demonstrated through the creation of
detailed model sheets and the completion
of a successful pencil test animation.

AC161 Digital Imaging
60 contact hours/4 credit hours 
Prerequisite: None
This course presents the skills necessary to
visually communicate ideas through the
use of multiple industry-standard software
applications. Topics covered will include
the basics of vector and raster-based
image creation, the importing and
exporting of files, and the guidelines
used to create a successful 
electronic illustration.

AC162 Computer Animation
60 contact hours/4 credit hours 
Prerequisite: None
This is an introductory course in 2D
computer animation. Digital painting in
various programs is explored. Students
will be expected to create short animated
movies to be imported into a compositing
program, where motion graphics and
visual effects will be added.

AN214 Visual Storytelling Skills
50 contact hours/4 credit hours 
Prerequisite: AC113 Character 

Development
This course covers how to tell a story
through the use of industry-standard story
boarding techniques. The use of
cinematography, camera moves, drama,
timing, and staging will be introduced.
Students will have the opportunity to
further investigate these concepts through
looking at the history of animation, where
they will be exposed to historical
developments, trends, genres, styles,
techniques, theory, and the criticism of
animation as an art form. 

Animation appears in many different forms today,

including motion pictures, advertising, video games,

television, and on the Internet. As a result, when you

work in the field of animation, you are often exposed 

to equipment on the forefront of technology and 

use cutting-edge techniques to make still images come

to life!

ASSOCIATE  OF SC IENCE DEGREE

The Associate of Science Degree program in Animation

at Brooks College offers an intense curriculum that is

designed to prepare students for various entry-level

positions in the entertainment industry. Built on a firm

foundation of drawing skills, sculpting ability, and

storytelling techniques, students have the opportunity to

learn the process of creating 2D and 3D animations in

different media. Essential workplace practices, such as

effective time management, group interaction, and

interpersonal communication are stressed. Students are

exposed to the industry through working with instructors

who have first-hand experience in the field and through

the sixth term internship program. Emphasis is placed

upon developing a professional quality Demo reel that

will aid in finding employment after graduation.

Graduates of the program have the opportunity to work

with entertainment, multimedia, real estate, legal,

scientific, architectural and educational firms in a

variety of positions. Some of the jobs available include

modeler, assistant animator, lighting specialist,

character designer, background artist, effects animator

and storyboard artist.

ANIMATION

12 B R O O K S  C O L L E G E



C O R E  R E Q U I R E M E N T S

Course # Course Title Contact Credit
Hours Hours

AC110 Layout Skills 60 4

AC111 Animation Fundamentals 60 4

AC112 Figure Drawing 60 4

AC113 Character Development 60 4

AC161 Digital Imaging 60 4

AC162 Computer Animation 60 4

AN214 Visual Storytelling Skills 50 4

AN241 Portfolio Preparation 60 4

AN242 Studio Production 60 4

AN263 2D Animation 50 4

AN264 3D Modeling 60 4

AN265 3D Animation and Special Effects 60 4

AN266 3D Character Animation 60 4

IN291 Career Planning/Portfolio 40 3

IN293/
IN294 Internship or Capstone 90 3

G E N E R A L  E D U C A T I O N  
R E Q U I R E M E N T S

Course # Course Title Contact Credit
Hours Hours

AH181 *History of Art 40 4

COMM181 *Public Speaking 40 4

ENGL181 *English I 40 4

ENGL282 *English II 40 4

ENV281 *Environmental Science 40 4

MATH182 *Geometry 40 4

PHIL181 *Critical Thinking 40 4

PSY181 *Psychology 40 4

TOTAL 1210 90

*General Education Requirements– See General Education section 
of this catalog for course descriptions
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C O U R S E S
AN241 Portfolio Preparation
60 contact hours/4 credit hours 
Prerequisite: None
The production of a professional looking
demo reel is important for the success of
an animator and is the emphasis of this
course. Along with producing the
animation for the demo reel, the student
will have the opportunity to learn non-
linear editing techniques using various
software packages. The final version of
the demo reel will include the use of titles,
credits, and audio tracks.

AN242 Studio Production
60 contact hours/4 credit hours 
Prerequisite: AN263 2D Animation
A professional studio environment is
created in this course to allow students to
develop skills in group interaction and
cooperation. Topics such as group
dynamics, leadership, and conflict
resolution are discussed. Students work in
groups to create an animated short
suitable for inclusion in a demo reel.
Individuals are assigned roles in pre-and
post- production tasks and are critiqued
based upon their performance

AN263 2D Animation
50 contact hours/4 credit hours 
Prerequisite: AC162 Computer 

Animation
This course further explores the use of
vector digital animation. Students will be
required to create a digital Exposure
Sheet (X-sheet), which will include a
background and various character levels.
Hand drawn pencil cells will then be
scanned into the computer, cleaned up,
painted, and animated. Camera moves
and angles will be incorporated with
scene management for output as a
finished movie.

AN264 3D Modeling
60 contact hours/4 credit hours 
Prerequisite: None
This course is the introduction to 3D
software. Case-specific techniques for
creating optimized modeling of
architecture, vehicles, products, and
environments will be presented. Modeling
methods that are explored include:
polygonal, NURBS, and subdivision
surfaces. The basic concepts of texture
mapping, lighting, camera movement,
and rendering a scene are demonstrated.
Students are introduced to basic 3D
animation techniques by creating key
frames on a timeline.

AN265 3D Animation & Special Effects
60 contact hours/4 credit hours 
Prerequisite: AN264 3D Modeling 
Students will be expected to create 3D
models using skills taught in the previous
course and apply various effects including
Space Warps, Melts, Forces, Gravity,
Particle Effects, Deflectors, Lens Flares,
and Volume Lighting. These effects will
then be animated, rendered, and output
as a movie that will include fire, clouds,
ground fog, explosions, particle spray,
bubbles, smoke, and liquid streams.

AN266 3D Character Animation
60 contact hours/4 credit hours 
Prerequisite: AN265 3D Animation 

and Special Effects
This course is an introduction to 3D
character animation. Students are
expected to combine previously taught
skills to create and animate characters
using 3D software. The application of
muscle and bone structures of both human
and non-human bipedal figures will be
reviewed and used to create believable
character movement. Facial animation,
speech, and lip synchronization will be
discussed in the 3D software
environment. 

IN291 Career Planning/Portfolio 
40 contact hours/3 credit hours
Prerequisite: None
This course is designed to prepare
students for a professional internship and
employment opportunities, focusing on
resume preparation, interviewing
techniques, professional development,
portfolio review, job search procedures,
and employer expectations. Procuring an
internship is a requirement for the course.

IN293 – Internship
90 contact hours/3 credit hours
Prerequisite: IN291 Career 

Planning/Portfolio
An on-the-job internship program that
matches students with professional firms
that directly relate to their career goals.
The program assists students with the
transition from the classroom into their
chosen profession.

IN294 Capstone
90 contact hours/3credit hours 
Prerequisite: IN291 Career Planning/ 

Portfolio & Program 
Chair Approval

This is a research-based practicum course
that integrates specific concepts and skills
taught throughout the program. Designated
projects will simulate a professional work
environment. Practicum will be reviewed
by a department committee.



ITC161 Computer Hardware/Software 
60 contact hours/4 credit hours
Prerequisite: None
This course is an overview of personal
computer. Students will be introduced to
personal computer concepts,
components, and applications. Areas of
instruction include peripheral cards, hard
drives, modems, memory, and other
important components of the computer
system. In addition this course also details
the software side of the personal
computer it presents the Windows®

operating system. Students will have the
opportunity to learn to install and set-up
the current Windows® operating system
and become familiar with tuning,
Windows® Desktop, and file
manipulation with the Windows®

environment. Students will have the
opportunity to become familiar with
Windows® OS performance and tuning,
the essentials of Desktop, and file
manipulation within the Windows®

environment. Instruction includes such
areas as customizing Taskbar and Start
Menu, troubleshooting with TechNet,
managing files and folders, and using
accessory programs.

ITC162 Network Fundamental Concepts I
60 contact hours/4 credit hours 
Prerequisite: None
The course focuses on the physical
attributes of an Ethernet network. Students
will get hands on training with network
hardware. Students will also explore the
integration of other network peripherals
such as cables, hubs, routers and
switches within a LAN environment.
Students explore the properties of various
types of networks, protocols, topologies,
transmission media and security. 

ITC163 Network Fundamental Concepts II
60 contact hours/4 credit hours 
Prerequisite: ITC162 Network 

Fundamental Concepts I
The course focuses on TCP and IP the
standards used by the internet and
intranets. Student study the fundamental
concepts of application support and
administration working with configuration
and troubleshooting of devices such as:
hubs, bridges, switches, and routers. The
course provides a foundation to explore
the Internet and other peer-to-peer
networking as well as LAN based
systems such as Novel® and Microsoft®
Windows® server software. 

ITC164 Managing Operating Systems 
60 contact hours/4 credit hours 
Prerequisite: ITC161Computer 

Hardware/Software
This course introduces students to the
study of operating systems that serve as
control programs for the computer.
Operating systems that are currently in
use in the business environments will be
explored. In addition the course will
address topics such as file system design
and management, installation and
upgrades of operating systems, input and
output, communication network devices
and topologies

ITC165 Microsoft® Office & Project
Application Skills
60 contact hours/4 credit hours 
Prerequisite: None
The course introduces the student to the
basic concepts and features of the
Microsoft® Office suite of applications.
Areas of concentration include Microsoft®
Word, Microsoft® Excel, Microsoft®
Access, Microsoft® PowerPoint, Microsoft®
Outlook, Microsoft® Project, and
Microsoft® Visio. Project planning will be
discussed including diagramming and
project projection using Visio and Project.
Techniques will be explored such as
document integration and automation
using macros and visual basic for
applications. Installation, configuration
and customization of productivity
application will also be explored.

NT165 Macintosh® Integration/Support
60 contact hours/4 credit hours 
Prerequisite: None
Instruction presents the Macintosh®

hardware platform and operating system.
Students will have the opportunity to learn
to install and troubleshoot the Mac® OS
as well as understand the graphic user
interface and special features of the
current Mac® OS. Instruction includes the
areas of Mac® models and the Power PC
architecture, virtual memory, QuickTime,
fonts, printers, and scanners. Also
included is an overview of disk and
hardware utilities, Mac® databases and
file sharing, and e-mail and web sharing.

NT231 Enterprise Server Design I
60 contact hours/4 credit hours 
Prerequisite: ITC164 Managing 

Operating Systems
This course focuses on Windows® Server
network infrastructure planning,
implementation, and maintenance.
Students will examine the network
infrastructure planning process, plan
server roles, install network connections,
and manage a Windows® Server
network infrastructure.

NT232 Enterprise Server Design II
60 contact hours/4 credit hours 
Prerequisite: ITC164 Managing 

Operating Systems
This course provides the student with the
knowledge and skills necessary to
perform post-installation and day-to-day
administrative tasks in single domain and
multiple-domain network. This course
provides the beginning concepts of an
enterprise environment. Students are
expected to begin to develop skills to put
together a cohesive project base plan for
an enterprise environment. Integration of
various server based systems. This course
gives the student the opportunity to gain
the knowledge and skills necessary to
install, configure, customize and
troubleshoot professional and server
based environments. 

The Information Technology [IT] industry needs professionals
who combine a solid technical education with first-hand
experience. As a networking specialist from Brooks, you will
experience and practice designing, installing, maintaining,
managing and optimizing complex network systems. 

Applying a project-driven curriculum, we can plug you into
today’s critical industry strategies with hands-on experience in
developing technical solutions that reduce downtime and
increase server, desktop, network and database performance.

Modern companies utilize networking technologies to allow
the sharing of resources to increase efficiency and productivity
while reducing expenses. Qualified personal computer and
network technology specialists are in demand. Companies
need PC/Macintosh® Installers, Local Area Network (LAN)
Installers, LAN Support Technicians, LAN Administrators, 
PC Technicians and Help Desk Technicians to support 
their systems.

ASSOCIATE  OF SC IENCE DEGREE
Networking Technology students can gain the knowledge,
skills and experience necessary to perform entry-level tasks on
IBM-compatible and Macintosh® personal computers. These
tasks may include set-up, configuration, upgrades, diagnosis
and repair. Students can become familiar with installation and
upgrading of operating systems, office products and
applications software. This program is designed to provide
hands-on experience in networking various client platforms
including Command-line Interface, Microsoft®, Novel®, LINUX
and UNIX. This program provides Local - (LAN) and Wide-
Area-Networking (WAN) training in a multi-platform
environment including set-up, configuration, management,
diagnosis, and troubleshooting. Students will be trained in the
installation and configuration of applications such as word
processing and spreadsheets. Upon graduation, students will
be prepared for entry-level employment in positions such as
PC/Macintosh® Installers, LAN Installers, LAN Support
Technicians, LAN Administrators, PC Technicians and Help
Desk Technicians.

NETWORK T
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C O R E  R E Q U I R E M E N T S

Course # Course Title Contact Credit
Hours Hours

ITC161 Computer Hardware/Software 60 4

ITC162 Network Fundamental Concepts I 60 4

ITC163 Network Fundamental Concepts II 60 4

ITC164 Managing Operating Systems 60 4

ITC165 Microsoft® Office & 

Project Application Skills 60 4

NT 232 Enterprise Server Design II 60 4

NT 233 Enterprise Server Design III 60 4

NT 266 Network Security Administration 50 4

NT 267 Unix/Linux Configuration 60 4

NT165 Macintosh® Integration/Support 60 4

NT231 Enterprise Server Design I 60 4

NT264 Advanced Network Management 50 4

NT268 Network Security Integration & Design 60 4

IN291 Career Planning/Portfolio 40 4

IN293/
IN294 Internship or Capstone 90 3

G E N E R A L  E D U C A T I O N  
R E Q U I R E M E N T S

Course # Course Title Contact Credit
Hours Hours

COMM181 *Public Speaking 40 4

ENGL181 *English I 40 4

ENGL282 *English II 40 4

ENV281 *Environmental Science 40 4

HUM181 *Humanities 40 4

MATH181 *College Algebra 40 4

PHIL181 *Critical Thinking 40 4

PSY181 *Psychology 40 4

TOTAL 1210 90

*General Education Requirements– See General Education section 
of this catalog for course descriptions

TECHNOLOGY
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C O U R S E S
NT233 Enterprise Server Design III
60 contact hours/4 credit hours 
Prerequisite: NT232 Enterprise 

Server Design II
This course provides students with the
fundamentals of planning, implementing
and maintaining Windows® server and its
network services. Students will explore the
features of Windows® server, including its
operating system architecture,
workgroups, domains, network services,
network protocol, and security services.
This course will provide the advanced
concepts of an enterprise environment.
Students will have the opportunity to gain
a deeper knowledge base of skills to
build upon their project base plan for an
enterprise environment than in the
Enterprise Server Design II class.

NT264 Advanced Network Management
50 contact hours/4 credit hours 
Prerequisite: ITC163 Network 

Fundamental Concepts II
In this course, students use knowledge
taught in the previous courses to configure
and troubleshoot network computer
systems. The emphasis will be on general
troubleshooting operations and on a
disciplined approach of solving
networking problems and issues. Students
will have the opportunity to gain an
understanding of LAN configuration,
basic outing protocols and access lists.
This class will also cover WAN
configuration and WAN protocols.
Students will be required to document
configuration errors and actions taken in
solving networking problems. 

NT266 Network Security Administration
50 contact hours/4 credit hours 
Prerequisite: NT231 Enterprise 

Server Design I
This course focuses on fundamental
network security concepts, principles, and
practices. The importance of having a
secure network and different types of
network security threats will be discussed.
Students will be exposed to risk
assessment methods, basics of
cryptography, authentication procedures,
and operational security concepts.  

NT267 Unix/Linux Configuration
60 contact hours/4 credit hours 
Prerequisite: None
This course focuses on UNIX/Linux shell
script programming that is an essential
skill for any Linux system administrator.
Students will have the opportunity to
develop an understanding of shell script
programming concepts, review
programming topics such as commands,
decision structures, looping structures and
arrays, and perform advanced shell
programming scripts. 

NT268 Network Security Integration
and Design
60 contact hours/4 credit hours
Prerequisite: NT266 Network Security 

Administration
This course focuses on fundamental
network security concepts, principles, and
practices. The importance of having a
secure network and different types of
network security threats will be discussed.
Students will be exposed to risk
assessment methods, basics of
cryptography, authentication procedures,
and operational security concepts.  

IN291 Career Planning/Portfolio 
40 contact hours/3 credit hours
Prerequisite: None
This course is designed to prepare
students for a professional internship and
employment opportunities, focusing on
resume preparation, interviewing
techniques, professional development,
portfolio review, job search procedures,
and employer expectations. Procuring an
internship is a requirement for the course.

IN293 Internship
90 contact hours/3 credit hours
Prerequisite: IN291 Career 

Planning/Portfolio
An on-the-job internship program that
matches students with professional firms
that directly relate to their career goals.
The program assists students with the
transition from the classroom into their
chosen profession.

IN294 Capstone
90 contact hours/3credit hours
Prerequisite: IN291 Career Planning/ 

Portfolio & Program 
Chair Approval

This is a research-based practicum course
that integrates specific concepts and skills
taught throughout the program.
Designated projects will simulate a
professional work environment. 
Practicum will be reviewed by 
a department committee.



AH181 History of Art  
40 contact hours/ 4 credit hours     
Prerequisite: None
This course is an introductory history of
art as it has shaped human behavior and
the visual environment. Historical eras
and art movements are examined with an
emphasis on key examples of painting,
sculpture, and architecture. Class
exercises and design notebooks shall be
researched and developed as references.

ANTH188 Anthropology    
40 contact hours/ 4 credit hours     
Prerequisite: None
This course provides an introduction to
cultural diversity and its causes. Topics
include the culture concept, the
Ethnographic method, Social
Organization, Symbolic systems, and the
relationship between language and
culture.

COMM181 Public Speaking     
40 contact hours/ 4 credit hours     
Prerequisite: None
This course is an exploration of the vital
need for communication skills on both the
personal and professional levels. The
course involves the preparation and
delivery of three types of speeches:
demonstrative, informative, and
persuasive.

CWL184 Contemporary Literature  
40 contact hours/ 4 credit hours     
Prerequisite: None
This course is a cross-cultural survey of
literature from Latin America, Africa, Asia,
Europe, and the United States. Students
will apply critical thinking literary
approaches to determine points of view
expressed by authors of works and the
relation of those views to the larger
cultural concepts.

ENGL099 Developmental English   
20 contact hours/ 0 credit hours     
Prerequisite: None
This course is an introductory English
course exploring parts of speech,
sentence structure, grammar, punctuation,
verb tenses, style, and usage intended to
enhance college-level writing skills.

ENGL181 English I     
40 contact hours/ 4 credit hours     
Prerequisites: ENGL 099 

Developmental English   
This course is freshman level written
composition course that focuses on the
development of skills in expository writing
and introduces students to the elements of
composition through the analyses of
model essays, articles, and other
writings. Assignments stress the process
approach with emphasis on pre-writing,
rough drafting, revising, peer review/
editing and final drafting. The
organizational modes of narration/
description, exemplification, comparison/
contrast, and process are taught.

ENGL183 English Composition   
40 contact hours/ 4 credit hours     
Prerequisite: None
This course is a study of works
representing the scope and variety of
types (poetry, drama, fiction) of
imaginative literature. Emphasis will be
placed on using historical context and
outside sources to allow students to
respond to, analyze and interpret 
literary works.

ENGL282 English II      
40 contact hours/ 4 credit hours     
Prerequisites: ENGL 181 – English I     
This course explores the process of
writing through several structured
techniques. The composition requirements
focus on grammar, punctuation, and
spelling. Emphasis is placed on
analyzing and incorporating research
findings into documented argumentative
essays and research projects. Upon
completion, students should be able to
summarize, paraphrase, and interpret
information from primary and secondary
sources using standard research format
and style.

ENV281 Environmental Science  
40 contact hours/ 4 credit hours     
Prerequisite: None
The course integrates both natural and
social sciences to analyze the impact of
the physical environment on individual
and group behavior. The course will
overview environmental challenges such
as pollution, resource acquisition, impact
assessment, and the formulation of
environmental policy. These challenges
will be examined in the context of their
influence upon social planning and urban
design.

ENV283 Sustainable Development  
40 contact hours/ 4 credit hours     
Prerequisites: ENV 281 Environmental 

Science
This course introduces the student to the
principles of sustainable design that have
emerged from the science of Sustainable
Development generally and environmental
design in particular. Students will have
the opportunity to learn and apply the
environmental design assessment
technique known as “Ecological Footprint
Analysis.” Environmental Design is a
community oriented approach to the
overall design process, which considers
how real people use real space in 
real time.

The general education program promotes the intellectual

growth of all students to foster intelligent inquiry, abstract

logical thinking, critical analysis, and the integration and

synthesis of knowledge; it strives for literacy in writing,

reading, speaking, and listening; it teaches mathematical

structures, acquainting students with precise abstract thought

about numbers and space; it encourages an understanding

of science and scientific inquiry; it provides a historical

consciousness, including an understanding of one’s own

heritage as well as respect for other people and cultures; it

includes an examination of values and stresses the

importance of a carefully-considered values system; it fosters

an appreciation of the fine and applied arts. Finally, all

students will also have the opportunity to address the issue

of cultural diversity in contemporary society and complete

course work in the natural sciences, humanities and fine arts,

and social science. 

GENERAL E
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EDUCATION
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GEOL181 Environmental Geology        
40 contact hours/ 4 credit hours     
Prerequisite: None
This course is designed to help the
learner put the science of geology in a
broader, community, regional, national,
and global context. It will stress the
importance of natural resources, in terms
of their geographical and geological
contexts. This course will demonstrate to
the learner, the interdependence between
human life and the Earth’s natural
resources. Finally, students will have the
opportunity to learn the basics of the
physical processes, both internal and
external, that make life possible on the
Earth itself. 

HIST181 20th Century History     
40 contact hours/ 4 credit hours     
Prerequisite: None
This course provides an introduction to the
modern history of the United States,
focusing on the Twentieth Century. It is
during this time that the United States
became a world power and one of the
most influential nations in the world today.

HUM181 Humanities  
40 contact hours/ 4 credit hours     
Prerequisite: None
This course is an introduction to the
general concepts of mankind’s cultural
heritage through the humanities. The
emphasis is on the development of an
understanding and appreciation of
architecture, music, painting and sculpture
as it relates to technique, meaning and
evaluation of individual works. The course
covers the earliest times to modern day.

MATH098 Developmental Mathematics    
20 contact hours/0 credit hours
Prerequisite: None
This course provides the students with
fundamental operations of arithmetic,
elementary algebra and basic geometry.
The use of integers, decimals, fractions
and percents are presented as foundation
and application of the problem-solving
skills. Similarly, basic operations in
algebra, including solutions of first-degree
equations, and basic geometry of lines,
angles, and shapes including perimeter
and areas are presented to aid those
skills.

MATH181 College Algebra  
40 contact hours/ 4 credit hours     
Prerequisites: MATH 098 

Developmental 
Mathematics

This course focuses on the real number
system, polynomials, first degree linear
equations, linear inequalities in one
variable, the Cartesian coordinate
system, graphing linear equations by
point plotting, polynomials and factoring,
rational expressions and exponents, and
problem solving.

MATH182 Geometry   
40 contact hours/ 4 credit hours     
Prerequisites: MATH 098 

Developmental
Mathematics
This course focuses on problem solving
strategies, logic and theorems in an
applied approach to the subject. Topics will
include: geometric shapes and
measurements, similarity, formal synthetic
Euclidean Geometry and alternative
approaches to the study of plane geometry.

PHIL181 Critical Thinking   
40 contact hours/ 4 credit hours     
Prerequisite: None
This course is an examination in critical
thinking and how it relates to college
success and an understanding of
technology. Student focus shall center on
critical thinking with special emphasis on
problem solving, cognitive errors, and
application of logical forms to research,
evidence evaluation and scholarship in
general. Additional attention shall be
given to the critical applications in
technology needed to succeed in a
shared network, computer literacy 
and application proficiency.

PHIL282 Philosophy                 
40 contact hours/ 4 credit hours     
Prerequisites: PHIL 181 Critical Thinking
This course provides an introduction to the
basic philosophical concepts including
the concepts of Being, Truth and
Goodness. Students will have the
opportunity to consider the question of
whether or not these concepts have a
basis in reality outside of the mind, or
whether they are simply the product of the
mind. The history of Western philosophy
and how philosophic ideas and
movements relate to current cultural
practices are covered.

PSY181 Psychology    
40 contact hours/ 4 credit hours     
Prerequisite: None
This course provides an introduction to the
basic principles of psychology including
its history, major contributors, research
methods, ethical considerations, learning
and intelligence, personality theory,
psychological disorders, and treatment
and stress and health psychology.

PSY281 Organizational Behavior   
40 contact hours/ 4 credit hours     
Prerequisites: PSY181 Psychology
This course provides an introduction to the
problems and procedures in industrial
and organizational psychology. Areas of
study include consideration of job
analysis, personnel selection and
appraisal, organizational and social
context of human work physical
environment and consumer behavior.

SOC281 Sociology        
40 contact hours/ 4 credit hours     
This course provides an examination of
the theory, methods, and substance of
sociology. The study of how societies are
shaped, including economy, cultural
diversity, socialization, deviance,
stratification, social equality /inequality
and groups. Comparisons are made
between Eastern and Western social
structures and how they relate to the
process of social change through social
movements, industrialization, and design.



E N V I R O N M E N T

Long Beach is a Southern California coastal city which offers a host of multicultural art,

design and musical activities, outdoor recreation and active nightlife. The campus,

located in the heart of Long Beach, features 24 hour security, dormitory housing and

cafeteria facilities, manicured walkways and friendly gathering places. Our classrooms

and labs are discipline-specific. You will mix with students from in-state and out-of-state,

and from many cultures and of different ages.

The greater Los Angeles urban area includes: 

• The capital of the entertainment industry

• The 2nd largest concentration of apparel firms in the world

• The heart of the west coast advertising business 

• Many multi-national corporations

The word that describes Brooks College best is “inviting”. Here you will find a 6.5-acre

campus with comfortable gathering places, a swimming pool and a spacious dining

hall. At Brooks College we offer 28,000 square feet of classroom space, but, be

assured, we keep classes small. A student-teacher ratio with an average of less than

20:1 means you will get plenty of personal attention. When it’s time to hit the books,

students often head to the campus Library and Learning Center. There are also well

equipped computer laboratories on campus complete with industry-current hardware

and software. To stay connected, Brooks College will provide you with free e-mail

services. 

Our residence halls provide much more than a place to sleep and study. The supervised

housing facility is a community of students with similar goals sharing cultural and

educational interests. Dorm students share two or three room sleep/study areas with

connecting bath and optional private phone. The rooms are pleasantly furnished and

are awaiting your individual touch. For your convenience, maid service is provided

weekly. The laundry rooms are equipped with card-operated machines and are

conveniently located in each residence hall. Brooks College Public Safety is staffed

twenty-four hours a day, seven days a week. Security gates are located at the front and

rear of the campus. As a Brooks College student, you will enjoy this

informal atmosphere for learning and living. You will meet other

young men and women who share similar goals and interests. We

encourage you to make the most of college life.

LONGBEACH S
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E N V I R O N M E N T

The County of Santa Clara and the greater Bay Area are one of the most popular travel

destinations for visitors from across the country and around the world. The County of

Santa Clara is located at the southern end of San Francisco Bay. There are 15 cities

within the San Jose area including Campbell, Cupertino, Gilroy, Los Altos, Los Gatos,

Milpitas, Monte Sereno, Morgan Hill, Mountain View, Palo Alto, San Jose, Santa Clara,

Saratoga, and Sunnyvale. San Francisco is just to the north and Monterey is just to the

south. The County of Santa Clara has a culture rich in its history, ethnic diversity, artistic

endeavors, sports venues and academic institutions. Local museums and art galleries

include the Tech Museum of Innovation, the Children’s Discovery Museum, the San Jose

Museum of Art and many others. There are also abundant performing arts venues

including opera, symphonies, musical theatre, repertory theatre, and concerts.

Surrounding venues include the IMAX dome, Sony Metreon, SF MOMA, The HP

Pavilion, Shoreline Amphitheater and many theme parks like Great America and Raging

Waters. A short hour’s drive can bring residents or visitors to the famous hills of San

Francisco, or any number of white sand beaches along the Pacific Ocean from Santa

Cruz and Half Moon Bay to Monterey and Carmel.

The Sunnyvale campus of Brooks College offers an experience mirroring that of the

surrounding industries. The campus focuses on the sense of community and strength

through a friendly, inviting, learning environment and a supportive staff of industry

professionals. With a growing campus of approximately 54,000 square feet of

classroom space, Brooks College Sunnyvale offers a comfortable learning and working

environment. Students often head to our campus library, or one of the special study areas

located throughout the campus. Each classroom has network capability with well

equipped computers complete with industry current hardware and software. Many

classrooms have digital display projection systems. The campus also offers wireless

internet connection accessible to all students. 

The campus is centrally located, with easy access to highways 280, 101, and 85, as

well as major thoroughfares such as Central Expressway and Lawrence Expressway. In

addition students take advantage of CalTrain, the Light Rail, and buses which offer easy

access to and from the campus location.

Brooks College students enjoy this informal atmosphere for learning. With a

student/teacher designers guild, regularly held fashion shows, an on site dedicated

student art gallery (featuring rotating exhibits), the Sunnyvale campus offers immersion

in the technology and design fields.

SUNNYVALE
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C A R E E R S E RV I C E S

As soon as you decide to enroll at Brooks College, you’ve already begun to design your future, and we’ve already begun your career assistance

which we continue throughout your professional career. At Brooks, we care so much about your success in the job market that we offer job search

assistance services and resources including: on-campus, off-campus and on-line. All students have access to:

Individualized career search assistance Posted job leads

On-campus job fairs Career seminars

Job search workshops Industry mixers

Internships Resume preparation assistance

Mock interviews On-line research and contacts

Part-time job search assistance

The Career Services Department exists to serve the students, graduates, and alumni of Brooks College. We also serve the design and technology

industry at large by facilitating introductions of qualified candidates to employers, and internship sponsors.

Our goal is to provide a high quality service that meets the employment and internship needs of our students, graduates, alumni, employers,

and internship sponsors in a variety of ways:

Your Student Employment Coordinator will guide you through your in-school job search. At Brooks College we believe that it is important

to integrate into your chosen industry by gaining hands-on experience while in school. Practical experience along with industry- related

curriculum oftentimes will lead to your first professional related position upon graduation. 

The internship program at Brooks College plays a vital role in enhancing the career development of each student. The Career Services

Department facilitates this program in conjunction with the Academic Department by providing direct industry contacts that present the

student with real life experience in their chosen field. Internship leads are procured through the Career Services department to allow

students the opportunity to connect with industry professionals.

Upon graduation, the Career Services department assists graduates in their search for rewarding career positions. Industry specific Career

Advisors provide individualized job search assistance. They partner with you to help reach your career goals in your chosen industry.

Because Brooks College has been in existence since 1971 we have a strong network among alumni and industry professionals. 

In addition, Brooks College assist students and graduates in their career search by securing and posting employment opportunities, providing

fax services, resume critique and building, and mock interviews. The Career Services Department coordinates On-Campus Job Fairs, Career

Seminars, Industry Mixers, Professional Job Search Workshops, Industry Guest Speakers and Virtual Online Career Fairs. 

CAREERSERVICES M
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MISSION
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A S S E S S M E N T  F O R  A C A D E M I C  P L A C E M E N T
To assist the institution in academically advising students, assessment of academic placement is required for all first time applicants and transfer
students who have not satisfied the institution’s academic proficiency requirements. Brooks College assesses incoming students to determine their
readiness for college-level coursework. Assessment results are used to identify students’ strengths and weaknesses, and to assist in academic
advisement, placement, and/or other academic support services. Assessment helps ensure that students either possess or receive timely
assistance to develop skills for academic success at Brooks College. 

Effective July 2005, all incoming students are required to take Accuplacer to test proficiencies. Based upon cut scores, students will either take
developmental courses or go into program courses. 

• Entering students who have not completed an Accuplacer assessment prior to the beginning of classes will be assigned to developmental
courses in English and Mathematics in their first term.

• Students must pass their assigned developmental courses to progress to the corresponding general education courses. If a student fails, he
or she is assigned to mandatory tutoring and must retake the developmental course.

• Students with official transcripts of prior Accuplacer, SAT, or ACT scores which exceed BC cut scores in their student file will not be required
to take the developmental courses.

• Students granted transfer credit for college level classes in English and or Mathematics will be exempt from mandatory intake assessment
and developmental courses in the subject for which the transfer credits were granted.

• Students may retake an Accuplacer assessment once prior to final course placement.

• Students who wish to retake an Accuplacer assessment must schedule an appointment with the Learning Resources Department and
complete the re-assessment prior to the second week of classes

B R O O K S  C O L L E G E  C U T  S C O R E S  F O R  E X E M P T I O N  F R O M  D E V E L O P M E N TA L  C O U R S E S
Developmental Course Minimum Minimum College Minimum Minimum 

Accuplacer Score Transfer Credit SAT Score ACT Score

Developmental English Reading Comprehension 80+
Pass or C 500+ 19+

Writeplacer 8+

Developmental Math Arithmetic NA
Pass or C 460+ 21+

Elementary Algebra 75+

BROOKS COL LEGE MISS ION STATEMENT
The mission of Brooks College is to be the institution of choice in fashion, design, and technology by providing employers with knowledgeable,
skilled, and degreed graduates. The college integrates rigorous general education courses and critical thinking skills into its core, industry-
focused programs.

The goals of Brooks College to support its mission statement are to:

• Prepare students to acquire entry-level positions in the fields of study
offered by the college.

• Recruit and maintain a diverse faculty reflecting a blend 
of vocational, industry experience, technical skills, and 
academic credentials.

• Focus on the development of marketable skills in an academically
oriented environment through the integration of general education
and core program competencies.

• Familiarize each graduate with career planning, job search
techniques, interview skills, and resume preparation.

• Provide career assistance through the Career Services Department
for employment while attending the college and to continue this
assistance throughout the student’s career.

• Include an internship as a part of a student’s academic experience.

• Increase student awareness of the career opportunities available
within their chosen field.

• Upgrade and expand current facilities and equipment to meet the
requirements of the curriculum

• Periodically review the curricular offerings to meet the needs of
employers through the combined input of faculty, Advisory Boards,
and students.

• Assist students in maintaining high academic standards 
of achievement.

• Provide good customer service for all students, staff, and faculty

• Provide a diverse living experience connected to the broader
community.

Intake assessment scores become
part of the student’s permanent
academic record.

Developmental courses are not
counted as credits toward the
fulfillment of degree requirements,
but the credits and grades do 
calculate into the maximum time
frame calculations.



S C H E D U L E S

MASTER CLASS SCHEDULE INCLUDING BREAKS

DAYS CLASS MEET ING T IME BREAKS

Morning 8:00am - 12:00pm 8:50am - 9:10am

General Break Period 10:50am - 11:10am

Afternoon 1:00pm - 5:00pm 1:50pm - 2:10pm

General Break Period 3:50pm - 4:10pm

Evening 6:00pm - 10:00pm 6:50pm - 7:10pm

General Break Period 8:50pm - 9:10pm

AT E L I E R
Atelier is an open art studio one night each week. An art instructor is present to help any student from any major with either homework, projects
or hobbies.

E X T R A  C U R R I C U L A R
The following extra-curricular clubs are available to students of all majors during any or all of the quarters throughout the two-year program:

ASB – Associated Student Body Comic Book Club*
Writing Center-Tutorial lab for English Painting Club*
Sewing Club NT Club
Animation Club FAIDA – Future Architects and Interior Designer Association

Sunnyvale Campus Only*

A L P H A  B E TA  G A M M A
Alpha Beta Gamma is a National Business Honor Society comprised of second year Brooks students. All second year students who have
maintained a cumulative GPA of 3.5 or higher while at Brooks College are eligible to join this prestigious organization. Candidacy for ABG
has a cut off date at the end of the fifth quarter. The organization sponsors a variety of activities and events throughout the school year, both
social and philanthropic.

A S I D  S T U D E N T  C H A P T E R
As an interior design student, you are taking steps to shape your future. ASID (American Society of Interior
Designers) Student Chapter connects Brooks Interior Design students with the world’s largest organization of
interior designers. Student members receive the latest information about the interior design profession through
guest lecturers and workshops. Students are also exposed to the local professional chapter of 
ASID activities.
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A D M I S S I O N S

Prerequisites for Admission to the College 
To obtain acceptance into Brooks College, a prospective student must provide: 

(1) Proof of high school graduation or its equivalent.
(2) Attestation of high school graduation or its equivalent.
(3) Payment of application fee (non-refundable unless applicant is denied admission or cancels application within three days of the

school’s receipt of the application and fee).

Application Fee
A non-refundable application fee of $50.00 is due and payable for the eighteen-month agreement.

Admission Procedure
Students may enter Brooks College in January, April, July, or October. Applications must be completed on forms provided by the Admissions Office.

Upon completion of the application, the college encourages applicants and their families to visit the campus and observe the facilities.
Arrangements for all campus visits should be made in advance through the Long Beach Admissions Office by calling (562) 498-2441, toll free
(800) 421-3775 or through the Sunnyvale Admissions Office at (408) 328-5700. The Admissions Office will arrange a meeting with every
applicant and family. A telephone interview will be arranged when travel distance makes an in-person visit difficult.

Conditional Acceptance
A student seeking application for admission to Brooks College may be placed on conditional (or provisional) acceptance to Brooks College after
completing the application for admission and the enrollment agreement. This conditional acceptance notes that the student has been accepted
to Brooks College providing certain other conditions are met. After the school receives all the material required for acceptance, the student will
then be notified that he or she has been admitted with conditions or no conditions attached. A student may remain on conditional acceptance
without being fully accepted for only the student’s first thirty (30) days in the first term of attendance. After the first thirty (30) days has been
completed and the student has not met the requested information for admission, then the student may be dismissed.

Proof of Graduation
It is the student’s responsibility to provide documentation of high school equivalency by the 30th day of the term of study or be subject to
dismissal from the college. Documentation of high school graduation or its equivalency may include a copy a high school transcript or diploma,
GED transcript or certificate, a DD-214 form, college transcript or other verification that demonstrates high school graduation or equivalency. 

Re-Entering students
Students who have previously attended Brooks College will be subject to the same admission requirements and procedures as new applicants,
with the exception of the application fee. The application fee will be waived for all students who re-enter less than a year after leaving the
school. All re-entering students must complete a new Enrollment Agreement and are charged the rate of tuition in effect at the time of re-entry.
Students re-enter into the program as it is outlined in the current version of the catalog. Prior to the student’s re-entry a degree evaluation will
be required to determine graduation requirements.

Re–Enroll Policy
A re–enroll is a student that returns to Brooks College after being out for more than 365 days with the intent of completing his/her degree.
Students in this category must meet the following criteria:

• Apply for readmission
• Pay a $50 readmission fee
• Re – enrolling students must have been absent from the college for more than 365 days from the planned returning start date. 
• Returning students absent from the college for more than 2 years must have prior academic work evaluated by the appropriate

Department Chair to determine the transferability of prior course work, (including Brooks Colleges courses) into the current program
offering as it is outlined in the catalog. 



A D M I S S I O N S  C O N T I N U E D

International Students
International students are encouraged to apply for admission. All applicants must meet the same admission requirements as U.S. citizens. All
documents should be accompanied by an English translation. Students whose native language is not English may be required to take the Test
of English as Foreign Language (TOEFL) and show a passing score or demonstrate English proficiency through other measures established by
the school. An affidavit of financial support is required. Detailed information will be provided through our Admissions Office. The school is
authorized under Federal law to enroll non-immigrant students. Instruction is provided in English only. Visa services are not provided. The
institution will vouch for student status only. The applicable charges for the translation of foreign transcripts, the fees required by the office
Immigration Control and Enforcement (ICE) or the costs of the English proficiency examination is the responsibility of international 
student applicant. 

Dormitory (Long Beach campus only)
At the time of acceptance, the Admissions Office will determine if new students wish to apply for on-campus dormitory housing. If an interest in
dormitory housing is indicated, a housing packet with an application for housing and other forms pertaining to medical history, roommate
preferences, etc., will be mailed to the student. 

A non-refundable $150.00 Housing Application fee is due upon completing the application for dormitory housing, unless the enrollment is
cancelled within the required specified dates, or an applicant is denied admission. Following the acceptance of the Housing Application, a
signed Student Lease and Board Agreement is required to secure housing. Please refer to the Student Lease for details regarding occupancy.
The Dormitory fee includes, when school is in session, meals and a room at double or triple occupancy, based on preference. Student must be
23 years old or younger to be eligible for the residence in the dorms.

Students are housed in a traditional dormitory environment in which rooms are occupied by residents of the same gender. Opposite sex visitors
are allowed in the dorm rooms during posted visitation hours only.

Apartments (Sunnyvale campus only)
At the time of acceptance, the Admissions Office will determine if new students wish to apply for student housing. If an interest in student housing
is indicated, a housing packet with an application for housing and other forms pertaining to medical history, roommate preferences, etc., will
be mailed to the student. 

A non-refundable $75.00 Housing application fee and $600-$800 deposit is due upon completing the application for student housing.
Following the acceptance of the Housing Application, a signed Student Lease is required to secure housing. Please refer to the Student Lease
for details regarding occupancy. 

Students are housed in a traditional dormitory environment in which rooms are occupied by residents of the same gender. Opposite sex visitors
are allowed in the apartments during posted visitation hours.
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F I N A N C I A L  A I D
Financial Aid Office
The objective of the Financial Aid office at Brooks College is to assist students in obtaining the best education available by helping to remove
economic barriers. To achieve this objective, Brooks College participates in a variety of financial aid programs for the benefit of students.
Students must meet the eligibility requirements of these programs in order to participate. Brooks College administrates its financial aid programs
in accordance with prevailing federal and state laws and its own institutional policies. Students are responsible for providing all requested
documentation in a timely manner. Failure to do so may jeopardize the student’s financial aid eligibility. In order to remain eligible for financial
aid, a student must maintain satisfactory academic progress as defined in this catalog.

It is recommended that students apply for financial aid as early as possible in order to allow sufficient time for application processing. Financial
aid must be approved, and all necessary documentation completed, before the aid can be applied towards tuition and fees. Financial aid is
awarded on an academic year basis; therefore it is necessary to re-apply for aid for each academic year. Students may have to apply for
financial aid more than once during the calendar year, depending on their date of enrollment. Students who need additional information and
guidance should contact the Financial Aid Office.

Enrollment Status: Eligibility for some financial aid funds are based on the enrollment status for the term. The following table defines the
minimum number of units to be classified as a full or a part time student. 

ENROLLMENT STATUS TERM SCHEDULE OF CREDITS
Full Time Greater than or equal to 12
3/4 Time 9 – 11
1/2 Time 6 – 8
1/4 Time 0 – 5

How to Apply
Students must complete a Free Application for Federal Student Aid (FAFSA) each year. This application is available on-line www.fafsa.ed.gov or on
paper. Applications are processed through the Financial Aid Office and all information is confidential. Students must be accepted at Brooks College
before financial aid applications can be processed.

F I N A N C I A L  A I D  P R O G R A M S
Federal Pell Grant Program
This grant program is designed to assist needy undergraduate students who desire to continue their education beyond high school. Every student
is entitled to apply for a Federal Pell Grant. Eligibility is determined by a standard U.S. Department of Education formula, which uses family
size, income and resources to determine need. The actual amount of the award is based upon the cost of attendance, enrollment status, and
the amount of money appropriated by Congress to fund the program. The Federal Pell Grant makes it possible to provide a foundation of
financial aid to help defray the cost of a postsecondary education. Unlike loans, the Federal Pell Grant does not usually have to be paid back.

Federal Supplemental Educational Opportunity Grants (FSEOG) 
The FSEOG is a grant program for undergraduate students with exceptional need with priority given to students with Federal Pell Grant eligibility.
Students who are unable to continue their education without additional assistance may qualify for this program. The federal government allocates
FSEOG funds to participating schools. This is a limited pool of funds and the school will determine to whom and how much it will award based
on federal guidelines. 

Federal Work Study (FWS)
FWS is a financial aid program designed to assist students in meeting the cost of their education by working part-time while attending school.
Positions may either be on-campus, off-campus, or community service related. A candidate must demonstrate need to be awarded FWS. The
number of positions available may be limited depending upon the institution’s annual funding allocation from the federal government.

Federal Parent Loan Program for Undergraduate Students (PLUS)
The Federal PLUS loan, another FFELP loan program, is available to parents of dependent undergraduate students. These loans are not based
on need but when combined with other resources, cannot exceed the student’s cost of education. A credit check is required and either or both
parents may borrow through this program. Repayment begins within 60 days of final disbursement of the loan within a loan period.

Federal Stafford Student Loan Program (subsidized or unsubsidized)
Federal Stafford loans, available through the Federal Family Education Loan Program (FFELP), are low-interest loans that are made to the student
by a lender, such as a bank, credit union, or savings and loan association. The loan must be used to pay for direct and/or indirect educational
expenses. Subsidized loans are need based while unsubsidized loans are not. Repayment begins six months after the student graduates,
withdraws from school, or falls below half-time enrollment status. 



C A L I F O R N I A  G R A N T  P R O G R A M  
(CAL Grant A, CAL Grant B, & CAL Grant C)
Cal Grants are available to California residents only. Cal Grant A is awarded to applicants on the basis of financial need and grade point
average. Cal Grant B is awarded to applicants with low family incomes. Cal Grant C is awarded to applicants with low family incomes and
who are vocationally oriented. The deadline for Cal Grant applications is March 2.

If you are not a California resident, your state may offer assistance for Higher Education.

California Chafee Grant
The California Chafee Grant Program gives up to $5,000 annually in free money to foster youth and former foster youth to use for vocational
school training or college courses. It is a grant, so you don’t have to pay it back! To qualify, you must be enrolled at a college in a Title IV-
eligible in course of study on at least half time basis. And you must keep those grades up, or “maintain satisfactory academic progress.” See 

To apply, must: 
• Be eligible or have been eligible for foster care between your 16th and 18th birthday, and not have reached your 22nd birthday. 
• File two forms: The Free Application for Federal Student Aid, or FAFSA. File online at www.fafsa.ed.gov and California Chafee Grant

Program Application available at www.chafee.csac.ca.gov.

The California Student Aid Commission will get your 2005-06 FAFSA form from the US Department of Education. The FAFSA will be evaluated
along with your Chafee Grant Application. The California Department of Public Social Services will verify your Independent Living Program
status and Brooks College will determine your financial aid eligibility. The Commission will send you a letter to tell you if you are receiving a
grant or not. 

O T H E R  S O U R C E S  O F  A I D
Presidential Grant Program
Brooks College offers Grants to exceptionally needy students who have exhausted all federal, state, and private funding sources and have an
outstanding tuition balance. The Presidential Grants may range from $500 to $1,000. Students must complete their first term of the academic
year and begin classes for their second term of the academic year before the Presidential Grant funds will be disbursed. Potential students will
be considered for the Presidential Grant upon completion of the admissions application process and the financial aid application process, with
no separate application for the Presidential Grant required. Brooks College makes available a limited amount of money each year for such
grants. Once it is determined that available funding is exhausted; grants will not be awarded to otherwise eligible students.

Brooks College Institutional Grant
Brooks College offers grants ranging from $500 to $3000 to first year, full-time students who demonstrate financial need and high remaining
direct cost as well as demonstrate likelihood to succeed in their selected program of study. Potential students must apply for all financial aid for
which he/she may be eligible (i.e. all federal financial aid programs, including PLUS; State financial aid; alternative loans, recourse loans) so
that Remaining Direct Cost and remaining need can be determined. The selection committee will consider the student’s Institutional Grant
Application that includes a letter describing their goals in their chosen career field and academic achievement documents (transcripts or GED
transcripts) to determine likelihood of success. Grants will be awarded in the order of application receipt date until all awards have been made.
Once all funds have been exhausted, no additional awards will be made.

• Private Scholarships (check with your high school counselor or your public library)
• Bureau of Indian Affairs
• Vocational Rehabilitation Services
• Veterans Benefits

The Veteran’s Administration will be notified of the following:
• Credit granted for previously taken classes 
• Probationary status of VA students.
• Voluntary or involuntary withdrawal from Brooks College.

Please note: At the time of printing, the information in this catalog is true and correct but is subject to change based upon Department of
Education regulations and Federal funding.
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B U S I N E S S  O F F I C E
Payment Plans
Payment plans for students entitled to receive funds from any financial aid source will be adjusted to correspond to funding procedures of those
federal and/or state programs.

Under special circumstances, and on an individual basis, the Student Accounts Manager may approve a payment plan which differs from the
insert.

Books and Supplies
It is estimated that the additional cost for books and supplies, will be approximately $2400 to $4800 per program. Supplies will vary
depending on the quality and quantity decisions made by students. 

Additional Terms of Attendance: Brooks College is fulltime-college. The cost of additional terms of attendance caused by postponement,
failed and repeated classes are the financial responsibility of the student. If a student must attend beyond the normal program length as covered
on his/her enrollment agreement, a proportionate charge of the prevailing applicable tuition shall be assessed for all subsequent terms of
attendance. Tuition will be assessed as follows for terms attended beyond the contracted normal program length:

Term Scheduled Credit Units Per Term Tuition
Overload* 17+ Units 125% x applicable tuition
Full Time 12 - 16 Units 100% x applicable tuition
3/4 Time 9 - 11 75% x applicable tuition
1/2 Time 6 – 8 50% x applicable tuition
1/4 Time 0 – 5 25% x applicable tuition

Student Account Probation
Students with outstanding account balances will be placed on hold by the Business Office. The student will not be permitted to receive final
grades or transcripts, nor be able to participate in graduation ceremonies.

Refund Policy
Upon receipt of notice by the Director of Admissions, the policy on refunds is as follows:

If notice is received:
Within three (3)days after signing enrollment agreement: 
Student’s obligation None

Before First Quarter of program Classes commence: 
Student’s obligation $50.00
Non-Refundable Application Fee (NRAF) 

After classes have commenced, notice must be provided to the academic department. The refund policy, based on the student’s last day of
attendance is as follows:

First week of classes: 
Student’s obligation (NRAF) $50.00

After the first week of classes up to 25% of Quarter:
Student’s obligation 25% of quarter price 

plus NRAF plus $100 administrative fee

At 26%-50% of course:
Student’s obligation 50% of quarter price 

plus NRAF plus $100 administrative fee

At 51%-75% of course:
Student’s obligation 75% of quarter price 

plus NRAF plus $100 administrative fee

At 76%-100% of course:
Student’s obligation 100% of quarter price 

plus NRAF plus $100 administrative fee



B U S I N E S S  O F F I C E  C O N T I N U E D

Return of Title IV Funds Policy (Effective 10/7/00)
A recipient of federal Title IV financial aid who withdraws or is dismissed from school during a payment period or period of enrollment in which
the student began attendance will have the amount of Title IV funds he/she did not earn calculated according to federal regulations. This
calculation will be based on the student’s last date of attendance and the date the school determines that the student has withdrawn from school
(see withdrawal policy), or the date of dismissal for a student who is dismissed by the institution. 

The period of time in which Title IV financial aid is earned for a payment period or period of enrollment is the number of calendar days the
student has been enrolled for the payment period or period of enrollment up to the day the student withdrew divided by the total calendar days
in the payment period or period of enrollment. The percentage is multiplied by the amount of the student’s Title IV financial aid for the payment
period or period of enrollment for which the Title IV financial aid was awarded to determine the amount of Title IV financial aid that has been
earned. The amount of the Title IV financial aid that has not been earned for the payment period or period of enrollment, and which must be
returned, is the complement of the amount earned. The amount of the Title IV financial aid earned and the amount of the Title IV financial aid
not earned will be calculated based on the amount of Title IV financial aid that was disbursed or could have been disbursed for the payment
period or period of enrollment upon which the calculation was based. A student will have earned 100% of the Title IV financial aid disbursed
for the payment period or period of enrollment if the student withdrew or was dismissed after completing more than 60% of the payment period
or period of enrollment.

Once the amount of Title IV financial aid that was not earned has been calculated, federal regulations require that the school return Title IV funds
disbursed for the payment period or period of enrollment and not used for institutional costs in the following order:

Unsubsidized Federal Stafford Loans Subsidized Federal Stafford Loans
Unsubsidized Direct Stafford Loans (other than PLUS loans) Subsidized Direct Stafford Loans
Federal Perkins Loans Federal PLUS Loans
Direct PLUS Loans Federal Pell Grants
Federal Supplemental Educational Opportunity Grants (FSEOG)

If the amount of unearned Title IV financial aid disbursed exceeds the amount that is returned by the school, the student (or parent, if a Federal
PLUS Loan) must return or repay, as appropriate, the remaining grant and loan funds. The student (or parent, if a Federal PLUS Loan) will be
notified of the amount that must be returned or repaid, as appropriate.

Withdrawal Date
The withdrawal date used to determine when the student is no longer enrolled at Brooks College is:

The date the student began the withdrawal process by completing an official withdrawal form, submitting that form to the Director of
Admissions (if student withdraws before the second week of the first term of enrollment) or the Academics Office (for withdrawals after the
first week of the first term of enrollment), and ceasing to attend classes or other school activities. A student who submits a completed official
withdrawal form, but continues to attend classes or other school activities will not be considered to have officially withdrawn from school.
If a student does not complete the official withdrawal process, the school will determine the student’s withdrawal date based upon federal
regulation and institutional records which is the student’s last date of attendance.

Termination shall be considered to have occurred after non-attendance of fourteen (14) consecutive calendar days in which classes are
scheduled; unless earlier written notice of termination is received by the school.

An enrolled student not requesting cancellation by the starting date may be considered a student. Should the student’s application be rejected
by the school for any reason, all monies will be refunded.

Brooks College reserves the right to withdraw a student on any of the following grounds:

• failure to maintain satisfactory academic progress.
• failure to maintain attendance policies, arrears in the payment of school fees and/or tuition fees.
• violation of student conduct and no tolerance policies.
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A C A D E M I C  P O L I C Y  –  A C A D E M I C  R E G U L AT I O N S
Attendance
Attendance is important to success at Brooks College and in the workplace. Attending class and completing missed work are the student’s
responsibility. 

All absences must be preceded by communication to the instructor.

Missed exams, papers, and other assessments are accepted only under the policies of the syllabus. Under normal procedures late work is graded
down.

After missing two days of a course, the student will meet with his or her instructor. This appointment will be the student’s responsibility to schedule. 

After missing 20% of the course, the student may be administratively withdrawn from the course and will have to retake the course. The exception
is the verifiable extenuating circumstance that can be dealt with on an individual basis with the Department Chair. Extenuating circumstances
include but are not limited to: death in the family, illness (self or family), transportation, and emergency situations.

Students who have been administratively withdrawn from a course or courses for not meeting satisfactory attendance may submit an appeal to the Department
Chair within seven calendar days (not class days) or before the next class session of the withdrawal. Appeals will be considered based on documentation provided
by the students as to the reason for the absences. Acceptable reasons for absences must reflect circumstances due to factors beyond a student’s control (i.e.,
medical, transportation, or emergency situations). Absences may include tardiness or early departures.

Students must pay the appropriate repeat fee for any course(s) retaken due to the withdrawal.

Tardiness
Students tardy to class will incur a penalty which will be applied toward the 20% absence tolerance for each course.

Grading Policy
It is the mission of Brooks College to prepare students for the job market. It is the policy of this institution to grade on the basis of skill competency.
Students are required to repeat any failed class therefore demonstrating competency in that particular subject. Students must pay a $150 repeat
fee for any course retaken because of academic or attendance failure. All courses taken at Brooks College, including failed courses, will appear
on student transcripts. Repeated classes are reflected in the cumulative grade point average. A course may be repeated only two (2) times. 

Grading System
Grade reports are issued to students at the completion of each term. Grades are based on the quality of work as shown by written tests,
laboratory work, term papers, and projects as indicated on the course syllabus. Earned quality points are calculated for each course by
multiplying the quality point value for the grade received for the course times the credit hour value of the course. For example, a 4.0 credit
course with a grade of B would earn 12.0 quality points [credit value of course (4) times quality point value of B (3)]. The Cumulative Grade
Point Average (CGPA) is calculated by dividing the total earned quality points by the total attempted credits.

Letter Grade Description Included in Included in Included in Quality 
Credits Earned Attempted CGPA Points

A A Yes Yes Yes 4.00
B B Yes Yes Yes 3.00
C C Yes Yes Yes 2.00
D D Yes Yes Yes 1.00
F F No Yes Yes 0.00
AU Audit No No No 0.00
DR D Grade Repeat Yes Yes Yes 1.00
FD Fail Developmental No Yes No 0.00
FR Fail Repeat No Yes Yes 0.00
I Incomplete No Yes No 0.00
L Leave of Absence No No No 0.00
NC Non Credit No No No 0.00
P Pass Yes Yes No 0.00
PD Pass Developmental Yes Yes No 0.00
PR Proficiency Credit Yes Yes No 0.00
R Repeat No No No 0.00
S Substitution Yes Yes Yes 0.00
TC Transfer Yes Yes No 0.00
W Withdrawn No Yes No 0.00
WF Withdrawn Failure No Yes Yes 0.00



Application of Grades and Credits
The grading system chart (above) describes the impact of each grade on a student’s academic progress. For calculating rate of progress (see
below), grades of F (failure), W (withdrawn), WF (withdrawn/failure), and I (incomplete) are counted as hours attempted, but are not counted
as hours successfully completed. A “W” will not be awarded after the 5th week of the term. Withdrawal after the 5th week of the term will result
in the student receiving a WF. The student must repeat any required course in which a grade of F, W, or WF is received. Students will only be
allowed to repeat courses in which they received a D or below. In the case of a D or F, the better of the two grades is calculated into the CGPA.
The lower grade will include double asterisk “**” indicating that the course has been repeated. Both original and repeated credits will be
counted as attempted credits in rate of progress calculations. A WF grade is not replaced when a student repeats the course*. To receive an
incomplete (I), the student must petition, by the last week of the term, for an extension to complete the required course work. The student must
be satisfactorily passing the course at the time of petition. Incomplete grades that are not completed within two weeks after the
end of the term will be converted to an F and will affect the student’s CGPA.* TC, PR, and AR credits are included in the maximum
time in which to complete and the rate of progress calculations but are not counted in the CGPA calculation. A course maybe repeated only
two (2) times. 
*Under special circumstance and on an individual basis the Dean of Education may approve a plan which differs. 

Add/Drop Period 
The add/drop period of any term is restricted to the first week of any given term. Students adding or dropping a class must do so prior to the
end of Week Five. It must be clearly understood that dropping a class or classes may change full-time status, influence financial aid, delay
graduation and entail additional tuition charges. Please see “Additional Terms of Attendance” section of this catalog.

Taking Classes in Another Major
Under special circumstances a student may take a course from another major while maintaining a full course of study in their own major. The
following conditions apply to taking a course outside of a declared major: (1) permission must be granted from both Department Chairs; (2)
the student must have a 3.0 CGPA from Brooks College; (3) there must be sufficient space in the course taken outside the major; and (4) grades
earned from all courses will be computed into the official cumulative grade point average. The student will be charged a prorated portion of
the program tuition for taking courses outside of their major. 

Satisfactory Academic Progress (SAP)
All students must maintain satisfactory academic progress in order to remain enrolled at the school. Additionally, satisfactory academic progress
must be maintained in order to remain eligible to continue receiving federal financial assistance. Satisfactory academic progress is determined
by measuring the student’s cumulative grade point average (CGPA) and the student’s rate of progress toward completion of the academic
program. These are outlined below.

Review Period
Students must meet minimum CGPA and progress requirements at the end of each quarter in order to be making satisfactory progress. These
are noted in the table below. Satisfactory academic progress will be reviewed at the end of each grading period to determine compliance.
Students not meeting the standards will be put on the warning for the first offense, probation for the second consecutive offense, and dismissal
for the third consecutive offense. Mitigating circumstances and appeals must be completed with the Department Chair and approved by the
Dean of Education before the start of the new term

Review Period CGPA Credits Earned
End of quarter after grades are posted 2.0 67%

Rate of Progress Toward Completion Requirements
In addition to the CGPA requirements, a student must successfully complete at least 67% of the credits attempted, each grading period to be
considered to be making satisfactory academic progress. Credits attempted are defined as those credits for which students are enrolled in the
quarter and have incurred a financial obligation. As with the determination of CGPA, the completion requirements will be reviewed at the end
of each quarter after grades have been posted to determine if the student is progressing satisfactorily.

Maximum Time Frame
A student is not allowed to attempt more than 1.5 times, or 150%, of the number of credits in their program of study. The requirements for rate
of progress are to assure that students are progressing at a rate at which they will complete their programs within the maximum time frame. The
maximum allowable attempted credits are noted in the table below.

Program Maximum Allowable Credits
Fashion Design 135
Fashion Merchandising 135
Graphic Design 135
Multimedia 135
Network Technology 135
Animation 135
Interior Design 189
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Warning and Probation
At the end of each quarter after grades have been posted, each student’s CGPA and rate of progress is reviewed to determine whether the
student is meeting the above requirements. 

Students will be placed on Warning the first quarter in which the CGPA or the rate of progress falls below the values specified. At the end of the
next quarter, the student will be removed from Warning and returned to regular status if they meet or exceed the minimum standards, or will be
placed on Probation if they continue to fall below the specified values. 

Students on Probation will be evaluated at the end of their second quarter of monitoring. A student who raises their CGPA and rate of progress
at or above the minimums will be removed from Probation and returned to regular status. If a student does not meet the minimum CGPA or rate
of progress requirements at the time of evaluation, the student will be moved to suspension status and may be dismissed from school. Depending
upon the academic progress made a student’s probation status may be extended to a second quarter.

If at any point it can be determined that it is mathematically impossible for the student to meet the minimum requirements, the student must be
dismissed from the school. The institution also reserves the right to place a student on or remove them from academic monitoring based on their
academic performance, not withstanding these published standards. Notification of academic dismissal will be in writing. The Conduct Policy
section of this catalog describes other circumstances that could lead to student dismissal for non-academic reasons. As a dismissed student, a
tuition refund may be due in accordance with the institution’s stated refund policy. During the periods of Warning and Probation, students are
considered to be making satisfactory academic progress and remain eligible for financial aid.

Students on Warning and Probation must participate in academic advising, including tutoring as deemed necessary by the institution as a
condition of their academic monitoring. Students who fail to comply with these requirements may be subject to dismissal even though their CGPA
or rate of progress may be above the dismissal levels.

A student who has been academically dismissed may appeal the determination if special or mitigating circumstances exist. Any appeal must
be in writing and must be submitted to the Department Chair by the first day of the subsequent term. The student should explain what type of
circumstances contributed to the academic problem and what plans the student has to eliminate those potential problems in the future.

Appeal and Reinstatement 
A student who has been academically dismissed may apply for reinstatement to the institution by submitting a written request to the Department
Chair and approved by the Dean. The request should be in the form of a letter explaining the reasons why the student should be readmitted.
The decision regarding readmission will be based upon factors such as grades, attendance, student account balance, conduct, and the student’s
commitment to complete the program. Dismissed students who are readmitted will sign a new Enrollment Agreement, will be charged tuition
consistent with the existing published rate, will enter the program as it is outlined in the current catalog, and will be eligible for federal financial
aid under Probation status.

Additionally for Veterans receiving benefits:
When a Veteran or other eligible person fails to comply with the requirements of Satisfactory Academic Progress, Brooks College will advise
the Department of Veterans Affairs which will suspend benefit payments to the student until he/she clears up the cause for unsatisfactory progress
and is counseled.

Grade Appeals
The procedures for grade appeals are as follows:

• From the date final grades are made available in the Student Portal, the student has until the end of first week of the subsequent term in
which to appeal a grade. No appeals will be accepted after the first week of the current term.

• The student must confer with the instructor. If this is not possible, the student must notify the Department Chair who will notify the instructor.

• In either of the above situations, the student must complete and submit to the Academic office the top portion of the Change of 
Grade form.

• All grade appeals must be approved and signed by the instructor.

• Once the instructor has received the appeal form, he or she has two (2) days to sign or deny the appeal.

• Appeals that have not been returned by the instructor within the two-day time period will be forwarded to the Dean of Education, who
will make the final decision.



Challenge Policy
If students lack transfer credit from an accredited college or university, they may demonstrate that they do not need to take a given class by
passing a challenge exam. The challenge exam is for all courses (at the discretion of the appropriate Department Chair) with the approval of
the Dean of Education.

1. Students who wish to challenge out may apply to the Department Chair for challenge by examination within the first two weeks of their
enrollment in that course. 

2. The decision of the Dean of Education regarding whether to grant challenge by examination is final. 

3. Challenge by examination incurs a fee of $150.00 for each course, pass or fail. 

4. If the student passes the challenge examination, the student will be awarded a grade of pass/fail for the given course. Course costs shall
be charged to the student account accordingly.

5. If the student fails the challenge by examination, the student will remain in the classes and course costs will be charged to the student
account accordingly, henceforth the student waives the right to apply for another challenge exam in that course. 

Graduation Requirements
To receive the Associate of Arts or Associate of Science Degree, the student must have successfully completed all required courses with a D or
higher, possess a CGPA of 2.0 or higher, and have fulfilled all financial obligations. A student will not be allowed more than 1.5 times the
normal length of the program in which to complete the requirements for graduation as measured in credits.

Commencement
Brooks College conducts two (2) commencement exercises each year (Spring and Fall). The commencement ceremonies are held in March and
September. Students completing their course of study at the end of the December and January quarters participate in the March commencement
ceremony. Students completing their course of study including internship at the end of the April and July quarters participate in the September
commencement ceremony. 

If a student graduates during the opposite terms to commencement (Summer or Winter) they may participate in the earlier or later ceremony
based on their standards of academic progress and with the approval of the Department Chair and the Dean of Education. 

A student may participate in the commencement ceremonies at the Sunnyvale campus during the opposite quarters to the Long Beach campus.
This is also based on their standards of academic progress and with the approval of the Department Chair and the Dean of Education.

Commencement dates for the Long Beach Campus for 2005 are:

March 25, 2005 September 23, 2005

Commencement dates for the Sunnyvale campus for 2005 are:

January 14, 2005 July 23, 2005 

Leave of Absence Policy
A student may be granted a Leave of Absence (LOA) under the circumstances listed below:

• Medical (including pregnancy) • Financial 
• Military Duty • Jury Duty
• Family Care (including unexpected loss of childcare and medical care of family)
• Other circumstances approved by the Dean of Education or the President

In order to be eligible for a LOA, the request must be submitted in writing, signed and dated. In addition, the student must have completed
his/her most recent quarter and received academic grades (A-F) for that quarter. Students may request one or more LOA’s so long as combined
they do not to exceed a total of 180 days in a 12-month calendar period. Students requesting a LOA must resume his/her studies where he/she
left off or at the beginning of the term.

Students on a leave of absence may be required to complete additional financial aid documents. Failure to return from a leave of absence may
affect a student’s loan repayment obligations. A leave of absence may also affect the disbursement of student financial aid. 
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Students Records Access and Release
Brooks College has established a policy for the release of and access to records containing information about a student.

1. Each student enrolled at Brooks College shall have the right to inspect and review the contents of his/her education records, including
grades, records of attendance and other information. Students are not entitled to inspect and review financial records of their parents.
Parental access to a student’s records will be allowed without prior consent if the student is a dependent as defined in Section 152 of the
Internal Revenue Code of 1986. 

2. A student’s education records are defined as files, materials, or documents, including those in electronic format, that contain information
directly related to the student and are maintained by the institution, except as provided by law. Access to a student’s education records is
afforded to school officials who have a legitimate educational interest in the records, such as for purposes of recording grades, attendance,
and advising, and determining financial aid eligibility.

3. Students may request a review of their education records by submitting a written request to the School President. The review will be allowed
during regular school hours under appropriate supervision. Students may also obtain copies of their education records for a nominal
charge.

4. Students may request that the institution amend any of their education records, if they believe the record contains information that is
inaccurate, misleading or in violation of their privacy rights. The request for change must be made in writing and delivered to Brooks
College, with the reason for the requested change stated fully. Grades and course evaluations can be challenged only on the grounds that
they are improperly recorded. The instructor or staff member involved will review the request, if necessary meet with the student, and then
determine whether to retain, change, or delete the disputed data. If a student requests a further review, the School President will conduct
a hearing, giving the student an opportunity to present evidence relevant to the disputed issues. The student will be notified of the President’s
decision, which will be the final decision of the school. Copies of student challenges and any written explanations regarding the contents
of the student’s record will be retained as part of the student’s permanent record.

5. Directory information is information on a student that the school may release to third parties without the consent of the student. Brooks
College has defined directory information as the student’s name, addresses, telephone number(s), e-mail address, birth date and place,
program undertaken, dates of attendance, honors and awards and credential awarded. If a student does not want some or all of his or
her directory information to be released to third parties without the student’s consent, the student must present such a request in writing to
Brooks College within 10 days after the date of the student’s initial enrollment or by such later date as the institution may specify. 

6. The written consent of the student is required before personally identifiable information from education records of that student may be
released to a third party, except for those disclosures referenced above, disclosures to accrediting commissions and government agencies,
and other disclosures permitted by law.

7. A student who believes that Brooks College has violated his or her rights concerning the release of or access to his or her records may file
a complaint with the U.S. Department of Education.

Associate Degrees*
Brooks College Long Beach awards degrees in seven areas of study to students meeting program requirements.
(* Associate Degrees offered at Sunnyvale campus):

Associate of Arts in Fashion Merchandising* Associate of Arts in Fashion Design*
Associate of Arts in Interior Design Associate of Science in Graphic Design*
Associate of Science in Multimedia Associate of Science in Animation
Associate of Science in Network Technology*

Students successfully completing eighteen (18) months of study in one of the above subject areas, as specified in this catalog, are awarded an
A.A. or A.S. Degree. The Associate of Arts Degree in Interior Design requires the completion of twenty four (24) months of study.

Course Numbering
Courses listed in this catalog are one term courses. Numbering of non-sequential courses does not necessarily indicate the order in which such
courses must be taken. In all cases, the prerequisites and co requisites must be met before a student will be permitted to enroll in a class. 

001-099 Developmental courses 100-199 First year courses
100-299 Second year courses

Academic Credit Contact Hour
Brooks College defines a “contact hour” as a period of sixty (60) minutes with a minimum of fifty (50) minutes of instruction. 



Unit of Credit
Credit hours are assigned using the following ratios: One quarter hour for each ten (10) contact hours of lecture/demonstration plus appropriate
outside preparation; or for each twenty (20) contact hours of supervised laboratory instruction plus appropriate outside preparation; or for not
fewer than thirty (30) hours of externship, internship, or practicum.

Honors
Students who earn a quarterly GPA of 3.5 or better are given the distinction of inclusion on the honor roll. Graduation honors are based on the
cumulative GPA earned by the end of the fifth quarter. Graduation honors include: 3.50-3.74 Honors; 3.74-3.99 High Honors; and 4.0
Valedictorian candidate.

A C A D E M I C  I N T E G R I T Y

The standards of academic integrity that Brooks College expects all students to uphold are uncompromising. Violations of academic integrity
include, but are not limited to, cheating and plagiarism.

Cheating is defined as knowingly using unauthorized assistance on examinations, skill tests, homework, class assignments, and other graded
work. For example, copying another student’s work or looking at someone else’s paper during an exam is considered cheating. Communication
between students is prohibited during exams, and no student is permitted to utilize books, papers, calculators, computers, or notes during an
examination without the explicit approval of the course instructor or proctor. Additionally, all work submitted for a course must be done solely
for that course; students may not submit the same or similar work to any other course without the prior written approval of the instructors involved.

Plagiarism is defined as taking ideas, writings, or information from another source and offering them as one’s own. For example, copying text
directly from the Internet or from a book is considered plagiarism. All sources used by students must be properly cited. If a student fails to credit
the original author with their ideas or statements and puts them directly into his/her own writing or speech, this gives the false impression that
he/she originated them. It is the responsibility of all students to learn acceptable forms of citation; ignorance of these responsibilities is not
considered a justifiable excuse. Students who have questions or concerns regarding proper methods of citation are encouraged to speak with
their instructors prior to the start of any research for assigned papers and class projects.

Any infraction of the Academic Honor Code may lead to immediate disciplinary action up to and including dismissal from the College. The
Dean of Education and/or Appeals Board reviews each case to determine the appropriate disciplinary action. For most cases, the following
disciplinary actions are suggested:

For a First Offense – Student goes on academic probation; assignment or exam receives a grade of F; student reviews academic
honor code and/or proper citation standards with his/her instructor or Department Chair.

For any subsequent infractions – The student will be dismissed from Brooks College; the student may appeal this decision by
writing a letter to the Dean of Education asking for consideration from the Academic Appeals Board.

Student Conduct
At all times, Brooks College students are expected to conduct themselves in a mature, considerate, and polite manner, both in the classroom
and throughout the campus. Abusive or foul language is not acceptable in the classroom or in public areas on the campus. Brooks College
supports Academic and Housing policies. These policies range from zero tolerance to disciplinary academic committee reviews. Infractions for
final determination related to issues of drugs, alcohol, theft, vandalism, weapons and physical violence are under the auspices of the Dean of
Education and the Director of Residence Life. See the Student Handbook for additional information. 

It is the policy of Brooks College to enforce PUBLIC LAW 101-226, THE DRUG FREE SCHOOLS AND COMMUNITIES ACT, Section 1213,
Higher Education Act of 1965 Amendment of December 1989. The Code of Honor of Brooks College rests on the belief that honor and integrity
are integral parts of success. Becoming a student or resident of Brooks College, one does not participate in, nor tolerate in others, the following:
cheating, lying, plagiarism, theft, abusive or threatening language or mannerisms, and destructive behavior. Students enrolling at Brooks College
assume the responsibility of following all campus rules and procedures, and will report full information regarding anyone who fails to maintain
these rules and procedures.
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Statement of Academic Freedom
Brooks College is committed to the belief that each faculty member is entitled to pursue scholarly and professional inquiry without unreasonable
interference or restraint. Each faculty member has the freedom to present their findings and judgments about their particular field of
specialization.

The students of Brooks College possess the right to receive honest instruction, the right to form their own conclusions, and the right to hear and
express opinions.

Both faculty and students must responsibly use their academic freedom. Freedom to instruct does not permit a faculty member to deceive students
or colleagues, or to introduce controversial subject matter which has no relationship to the specific course.

Administrative Prerogatives
The provisions of this publication are not to be regarded as an irrevocable contract between the student and Brooks College. This institution
reserves the right to: modify its tuition and fees; add or withdraw members from its faculty and staff; to alter the academic programs; to withdraw
subjects, courses, and programs if registration does not meet minimum standards; and to change policies and procedures. The Dean of
Education may make course substitutions. Students are expected to be familiar with the information presented in this catalog.

Transfer of Credit to Other Schools
Brooks College’s Education Department provides information on other schools that may accept credits for course work completed at Brooks
College towards their programs. However, Brooks College does not imply or guarantee that credits completed at Brooks College will be
accepted by or transferable to any other college, university, or institution, and it should not be assumed that any credits for any courses described
in this catalog can be transferred to another institution. Each institution has its own policies governing the acceptance of credit from other
institutions such as Brooks College. Students seeking to transfer credits earned at Brooks College to another institution should contact the other
institution to which they seek admission to inquire as to that institution’s policies on credit transfer.

Transfer of Credit to Brooks College
Students who previously attended an accredited college or university may be granted transfer credit, at the sole discretion of Brooks College.,
The academics department will decide which Brooks coursework the transferred course will be applied against. Only courses in which the
student earned a “C” or above will be considered. Students seeking to transfer credit are responsible for having official transcripts forwarded
to Brooks College for review. Students must obtain approval for transfer credits from the academic department no later than the first term of the
student’s program. Students may not pursue additional transfer credits from other accredited institutions while attending Brooks College (i.e.
student on Active, LOA or Re-entry status). 

A student who receives transfer credits will have the program tuition charge prorated based upon the number of units must earn in order to
graduate. The credited amount will be applied to the student’s final term in the program, not in the term the course is scheduled. The Business
Office will make the appropriate tuition adjustment.

1. During the degree program, a maximum of twenty (20) units may be transferred to Brooks College per academic year.

2. Students receiving more than twenty (20) units of exemptions will be ineligible for the Valedictorian or Salutatorian awards. (See #1
above for clarification of units that may be transferred).

3. In all issues relating to transfer credit, the decision of the Dean of Education will be final. However, under no circumstance shall the Dean
of Education accept transfer credits in excess of 50% of the published total credits of any given program.



I N S T I T U T I O N A L  C O M P L I A N C E
Drug-Free Environment
As a matter of policy, Brooks College prohibits the unlawful manufacture, possession, use, sale, dispensation, or distribution of controlled
substances and the possession or use of alcohol by students and employees on its property and at any school activity. Further information on
the school’s policies can be found in the Student Handbook. Any violation of these policies will result in appropriate disciplinary actions up to
and including expulsion in the case of students and termination in the case of employees, even for a first offense. 

Violations of the law will also be referred to the appropriate law enforcement authorities. Students or employees may also be referred to abuse
help centers. If such a referral is made, continued enrollment or employment will be subject to successful completion of any prescribed counseling
or treatment program. Information on the school’s drug-free awareness program and drug and alcohol abuse prevention program may be
obtained from Brooks College.

Unlawful Harassment Policy
Brooks College is committed to the policy that all members of the school’s community, including its faculty, students, and staff, have the right to
be free from sexual harassment by any other member of the school’s community. Should a student feel that he/she has been sexually harassed,
the student should immediately inform the President and/or the Director of Education.

Sexual harassment refers to, among other things, sexual conduct that is unwelcome, offensive, or undesirable to the recipient, including
unwanted sexual advances.

All students and employees must be allowed to work and study in an environment free from unsolicited and unwelcome sexual overtures and
advances. Unlawful sexual harassment will not be tolerated.

Student Grievance Procedure
Brooks College has implemented the following procedure and operational plan for addressing student complaints:

• Complaints involving an individual instructor or staff member should first be discussed with the person involved. If resolution is not possible
at this level, the student should submit, in writing, their complaint to the next level of authority. If the issue involves a faculty member, the
written statement should be addressed to the responsible Department Chair. If the issue cannot be resolved with the Department Chair, a
written statement should be submitted to the Dean of Education. If the issue involves a staff member, the written statement should be
addressed to the supervisor of the staff member.

• If a solution cannot be found at either level mentioned above, the student may submit a written statement to the President of Brooks College.

Equal Opportunity
Brooks College supports Equal Opportunity for all people regardless of their race, religion, gender, sexual orientation, creed, color, national
origin, ancestry, marital status, age, disability, or any other factor prohibited by law.

Reasonable Accommodations Policy – Individuals with Disabilities
Brooks College does not discriminate against individuals on the basis of physical or mental disability and is fully committed to providing
reasonable accommodations, including appropriate auxiliary aids and services, to qualified individuals with a disability, unless providing such
accommodations would result in an undue burden or fundamentally alter the nature of the relevant program, benefit, or service provided by
Brooks College. To request an auxiliary aid or service please contacts the Dean of Education at 4825 E Pacific Coast Highway, Long Beach,
CA 90804 or 1120 Kifer Road, Sunnyvale, CA 94086.

Individuals requesting an auxiliary aid or service will need to complete an Application for Auxiliary Aid. To enable Brooks College to timely
provide an auxiliary aid or service, Brooks College requests that individuals complete and submit the Application for Auxiliary Aid six weeks
before the first day of classes, or as soon as practicable. Disagreements regarding an appropriate auxiliary aid and alleged violations of this
policy may be raised pursuant to Brooks College’s grievance procedures.

Other Institutional Policies
The institution’s policies regarding the acceptance of units of credit earned by the student from other institutions or through challenge
examinations and standardized tests will be conducted on an individual basis. Transcripts and other supplemental information from each student,
will be assessed, evaluated and determined in the acceptance of credit units. 

The institution’s practices that are designed and implemented, to foster student interaction for learning purposes are encouraged and developed
through the integration of team process within each of the courses. Curriculums, implemented by faculty are essential in the development of
activities within the classroom. Team development, study groups, student interaction, faculty facilitation and better practices are important
practices within course development and the execution of course content and rigor.

Policies pertaining to student rights, student grievances are supplemented in the employee handbook, student handbook and the code of conduct. 
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Dress Code
The options of acceptable apparel are more varied than ever before with many types of fashion “looks” to choose from as you express your
individuality. It is our belief that students should dress for class the way they would dress for work in the merchandising, technology and design
fields.

Parking*
Brooks College has a limited number of on campus parking spaces. Two plans are available to purchase parking with priority given to dormitory
students. Students that leave the College are eligible for a refund of the Parking fees prorated based on the number of elapsed days covered
in the quarter or the academic year and the remaining days remaining in the quarter or the academic year. A written request for a refund must
be made with the Business Office. The refund amount will be based on the last date of attendance or that date that the refund request is made,
whichever is later. 

Plan A – Parking for entire academic year
Dormitory students $205.00
Commuter students $175.00

Plan B – Parking on a quarterly basis
Dormitory students $ 80.00
Commuter students $ 70.00

*Sunnyvale campus has no charge for parking on site.
School Policies
Students are expected to be familiar with the information presented in the student handbook, this school catalog, in any supplements and
addenda to the catalog, and with all school policies. By enrolling in Brooks College, students agree to accept and abide by the terms stated in
this catalog and all school policies.

Catalog Addendum
See the catalog addendum for current information related to the school calendar, tuition and fees, listing of faculty, and other updates.

Changes 
This catalog contains a summary of the policies, rules and procedures of Brooks College at the time of publication. Brooks College reserves the
right to change any provision of this catalog at any time. Notice of changes will be communicated in a revised catalog, an addendum or
supplement to the catalog, or other written format.

Civic Associations
A major part of being a member of a community is involvement in that community. It is the College’s responsibility to be informed as to any
business or professional trend. Therefore, Brooks College maintains Institutional or Staff memberships in the following organizations: 

International Textile & Apparel Association • The Fashion Group International, Inc. • American Marketing Association • American Vocational
Association • California Community College Placement Assoc. • Los Angeles County Museum of Art • Long Beach Chamber of Commerce •
Better Business Bureau • Rotary • Kiwanis • Direct Marketing Club of Southern California • World Modeling Association • Distributive
Education Clubs of America • National Retail Federation • Distributive Education Clubs of America/California Marketing Club • Alpha Beta
Gamma National Honor Society • Interior Design Educators Council (IDEC) • International Interior Design Association (IIDA) • National Council
for Interior Design Certification (NCIDQ) • California Council for Interior Design Certification (CCIDC) • Network of Executive Women in
Hospitality (NEWH) • Public Corporation for the Arts • Artists Council • California Association of Financial Aid Administrators • National
Association of Financial Aid Administrators • Long Beach Convention and Visitors Bureau

Public Safety*
Public Safety staff are available twenty-four hours a day to protect the students of Brooks College and enforce the regulations. The staff is a team
of professionals that are provided with training courses approved by the commission on Peace Officer Standards and Training.

*Public Safety staff currently only operate at the Long Beach Campus.
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Campus Security 
Brooks College publishes an annual security report that contains information concerning policies and programs relating to campus security,
crimes and emergencies, the prevention of crimes and sexual offenses, drug and alcohol use, campus law enforcement and access to campus
facilities. The annual security report also includes statistics concerning the occurrence of specified types of crimes on campus, at certain off-
campus locations, and on the public property surrounding the campus. The annual security report is published each year by October 1 and
contains statistics for the three most recent calendar years. The annual security report is provided to all current students and employees. A copy
of the most recent annual security report may be obtained from the public safety office during regular business hours.

In addition to the annual security report, Brooks College maintains a crime log recording all reported crimes. The crime log is available for
public inspection during regular business hours at public safety office. Brooks College will report to the campus community concerning the
occurrence of any crime includable in the annual security report that is reported to campus security or local police and that is considered to be
a threat to students or employees.

Brooks College reminds all students that they are ultimately responsible for their own actions regarding their safety and welfare.

Learning Resources Facilities
Each Brooks College campus includes a variety of learning resources and services to support academic success. Contact an individual campus
for specific information on the resources available.

Library: Each campus has its own library with a distinct collection of resources organized and selected to support the programs offered on
the campus.

Learning Center: Computer workstations within or associated with the library give students access to the college’s virtual library, other online
resources and computer programs used for class assignments.

Resource Center: Numerous product samples and manufacturer catalogs from companies in the Interior Design industry and other materials
are made available for student projects.

Costume and Textile Center: The Long Beach campus has a limited access facility housing an archival collection of vintage clothing and other
textiles and apparel related materials.

AV Services: A variety of audio-visual equipment, materials and services are available to support classroom instruction and school-sponsored
events.

Tutoring and Assessment: Student assistance through assessment and/or tutoring is available on both campuses. The Brooks Educational
Assistance Program (BEAP) on the Long Beach campus offers free assistance to individuals and groups in all programs.

CECybrary: Each campus is a member of the CEC Library Consortium and all Brooks College students have free access to all of the resources
of the consortium’s online library located at www.cecybrary.com

Study Labs: Instructor, tutor and open labs give students free access to the assistance and/or equipment needed for academic success.

Long Beach Student Portal – https://my.brookscollege.edu
Sunnyvale Student Portal – https://my.brookssv.com
The student portal is a secure website that allows a student access to his or her information including schedule, grades, account balance and
activity, school events, school contact information, and much more. 

Brooks College is excited to offer this capability so that it’s easy for our students to be in touch with us and enhance his or her college experience.
Upon acceptance to Brooks College students will be issued a Student Number that can be used to gain access to the student portal. An email
will be sent to each student describing how to register and begin using the student portal.

Internships and Career Placement Assistance
Agencies and institutions that accept our students for internship placements and potential employers may conduct a criminal and/or personal
background check. Students with criminal records that include felonies or misdemeanors (including those that are drug-related) or personal
background issues such as bankruptcy might not be accepted by these agencies for internship or employment placement following completion
of the program. Some agencies and employers may require candidates to submit to a drug test. Some programs may require additional
education, licensure and/or certification for employment in some positions. Employment and internship decisions are outside the control of
Brooks College. 
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Brooks College, Sunnyvale - Internship Sponsors 

Fashion Design
G Infinity Company
Jessica McClintock, Inc.
Maximum Mama Maternity
Ujena Swimwear
Weston Wear

Fashion Merchandising
Banana Republic
Bay Area Bridal
Fabric Works
Gap Kids and Baby
MetroPark
Plumeria
Rosalina

Graphic Design
Affinity Printing and Graphics
American Electronics Assn
Bernard Hodes Group
Better World Advertising
Bindlestiff Studios
Cgrafx
Intuitive Surgical
KMVT—Channel 15
Meezyart
Milagro Marketing
Montgomery Unleashed Media
New York Broadcast Video
Yifei Vision Center (Beijing, China)

Network Technology
Affinity Printing and Graphics
General Electric
Milestone Technologies
SFCTI.com
Cyberonix

I N T E R N S H I P

Brooks College, Long Beach - Internship Sponsors

Animation
Animax
Film Roman
Inspired Arts and Media
Theron Productions
Tokyo Pop
G4 Media

Graphic Design
Dirt Rider Magazine
Chiat Day
Volcom
Pacific Sunwear
Fox Clothing

Multimedia
Barbed Wire FX 
Coyote Studios
Design Goes, Inc. 
G4 Tech
Royalty Productions

Network Technology
Digital Agency Group, Inc.
Goodwill Industries
Keesal, Young, & Logan
Micro League
Paramount Unified School District

Interior Design
Hirsch Bedner & Associates
Hatch Design Group
Carole Eichen Interiors
Creative Design Consultant
Barry Design Associates

Fashion Design
Baby Phat
Deanzign
Howe
Just for Wraps
Quiksilver
Laundry by Shelli Segal

Fashion Merchandising
E! Entertainment
BCBG
California Market Center
Saks Fifth Avenue
Disney Consumer Products
Entertainment Tonight
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Fashion Design Advisory Board
Rikki Wolman, Citron
Danny Sassower, New West Textiles
Sigrid Simonson, Line-Up For Sport
Sally Biggerstaff, Self – Employed

Fashion Merchandising Advisory Board
Mark Encinias, Owner, Blue Print Showroom
Rod Baker, President, Renzi Custom Design
Tracy Leal, Recruiter, BCBG
Karen Mamont, Director of Merchandising, California Market Center
Tammy Chadkin, Recruiter, 24 Seven

Graphic Design Advisory Board 
Joe Neric, Pentel of America
Keisha Portis, Los Angeles County
Peter Perez, Trader Advertising
Casey Annis, Parabolica Publishing
Victor Mera/Eddie Huerta, Impress GDP

Interior Design Advisory Board
Brad Smith, Taylor & Associates Architects
Brooke Schneider, Source Recruiting & Design Inc.
Diane Sparacino, Bay Design Group
Elizabeth Truesdell, Pacific Dimensions
Jason Titus, Jason Titus Interiors
Kevin Htain, KB Homes
Meagan Jacobi, Siembieda Remedios

Multimedia Advisory Board
Chris Bryce, Dot Fusion Technology
Gene Gordon, Gene Gordon Productions
Maria Diaz, Public Work Productions
Mitch Goodman, Public Work Productions
Steven Sarinana Lampson, Coyote Design Studio
Walter Morgan, Global Entertainment, UBU TV

Network Technology Advisory
Jeff Khoury, Astatic Solutions, LLC
Terry Geiling, Professional Business Services
Jim Bunnel, Professional Business Services
Ken Mason, Goodwill Industries of Long Beach and South Bay
Michael Grote, Gateway Learning Corporation

Brooks College Advisory Board – Sunnyvale

Network Technology

Patrick Hayes - Senior Level Engineer, Siemens 

Barb Edlinger - Design Engineer, Siemens 

Andrew Nielsen - Senior Administrator, NASA 

Dan Tober - Manager, Network Associates Inc. (NAI) 

Fashion Design / Fashion Merchandising

Kerrie Evans – Owner of Aussie Pet Mobile 

Dave Kocharhoook – Sales/Penninsula Ford

Graphic Design

Mike Driggers - President/CEO, Unleashed Media 

Philip Goldworth - President/CEO, Cgrafx 

Jim Poppy - Sr. Manager, Marketing Communications, 

Network Appliance 

Ken Bielenberg - Visual Effects Supervisor, PDI/Dreamworks



I N D U S T RY  A D V I S O R S

Alan Cobar, Sales & Mkt. Exec., E-Freight
Alex Reed, Sr. Producer of Animation, Unbound Studios
Amos Marvel, Assoc. Development Supervisor, Home Depot
Andrew Oaks, Principal/Art Director, Green Acres Designs
Andy Rapport, Owner, Rapport Group (tentative)
Angel Lemus, IT Director, Primedia 
Angela Dean, Co-owner, Deanzign
Barbara Encinias, Co-Owner, Heartland of Los Angeles
Bianca Sovich, Owner, Bianca’s Devine Costumer
Brent Gesch, JBI
Brian Friel, Owner, Bryan Friel Studio
Brian Gold, CEO, Creative Link Staffing
Cassandra Buckley, HR, St. Johns Knits
Corinne Cavallora, Asst. to CEO/Creative Director, Unbound Studios
Cornell Collins, Designer, Cornell Collins
Crystal Wright, President, The Crystal Agency
Dan Post, Graphic Specialist, Enterprise DVD
Danny King, Assistant Art Director, Motor Trend Magazine
Deborah Rodney, Owner, Deborah Rodney
Diana Dowell, HR, Wet Seal
Dominic Medina, Designer, Blue Cult
Elaine Wiest, Account Manager, Creative Group
Erik Davis, Product Development Supervisor, Pleion
Frank Mitchell, HR. Director, Gingiss Group
Frankie Rodriquez, Celebrity Designer
Ingrid Steiner, Director/Art, Theron Productions
Jacqui Rivera, Designer, Hourglass
Jan Nagel, Consultant/Pres. of Women in Animation, Entertainment Media 
Jeannie Harman, Account Executive, Creative Link Staffing
Jennifer White, Principle, MVA Architects 
Joe McKimmy, Art Director, Dirt Rider Magazine
Joe Neric, Graphic Designer, Pentel
John Brown, owner, EOEO Clothing
Jonathan Dean, Co-owner, Deanzign
Joyce Schwarz, Consultant/Author, Entertainment Media
Judy Womack, Owner, Design Consultant 
Karen Hayden, Fashion Alumni
Karen Mamount, Director of Merchandising and Marketing, California 

Apparel Mart
Karen Ross, Sr. Designer, Shlemmer, Kamus & Algaze
Katrina Glusac, Buyer, Guess
Kelly Hunter, Marketing, The Rug Market

Kenna O’Leary, Designer, Mattel
Kevin Hayes, Richard Tyler
Kevin Kent, Owner, Inspired Arts
Linda Arroz, PR Consultant, Makeover Media
Linda Snyder, Design Director, Concepts 4 Inc.
Luis Morales, Graphic Artist, La Grant Communications
Maralyn Platfoot(Alumni), 
Mark Encinias, Account Manager, Magic Intl. 
Mavis Peterson, Human Resources, Leegin Leather/Brighton Products.
Meagan Jacobi, Design/Proj. Mgr., Chhada Siembieda 

Remedios, Inc.
Melissa Jaffee, Fashion Show Coordinator, Fashion Focus Intl.
Michael Medeiros, Interior Designer, Robertson & Associates 
Michael Rosenfeld, Account Director, Creative Link Staffing
Mike Vosburg, Storyboard Artist/Illustrator, Mike Vosburg
Mikel Cvetanovic, Independent Film Maker/ ProMax
Paula Archuleta, Producer, ASKDV
Ray Thorsky, Partner/Alumni, Ocean Heart Productions
Reuben Zambrano, Designer, BeBe
Rick Harrellson, Human Resources, Home Depot
Rod Baker, President, Renzi
Rodney Stone, Principal, Environetics
Rodney Stone, Principal, Environetics Group
Ron Villanueva, Principal, Kurianski Sandoval & Partners
Rose Apodaca-Jones, West Coast Bureau Chief , WWD 

(Womans Wear Daily)
Rosetta Sweet-Anderson, Owner, Sweetlounge
Rosmarie Cullen, Designer, Hirsch Bedner
Russell Stone, Co-Owner, Solvemedia
Shaun Ayala, Director (Alumni), Theron Production
Sigrid Simsonson, Designer/ Merchandiser, Line-Up For Sport 
Sina San, Game Artist, THQ
Stan Kurianski, Principal, Kurianski Sandoval & Partners
Stephen Sarinana-Lampson, Principal/Creative Dir., Coyote 

Design Studio
Tammy Chatkin, Sr. Vice Pres., 24 Seven
Teresa Nersesyan, Senior Production Manager, Pacific Sunwear
Theron Marino, Owner/Marketing, Theron Productions
Thomas Voehringer, Art Director, Truck Trend Magazine
Tony Wilson, Director of Operations, Monterey Graphics
Tracey Di’Lorenzo, Owner, Studio T 

INFORMATION
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A D M I N I S T R AT I O N  S TA F F

President, Brooks College
Al Nederhood

Executive Director, Brooks College, Sunnyvale
Pascal Berlioux

Long Beach /Sunnyvale Campus

VP of Finance – Tom Harris

Director of Institutional Effectiveness – Dr. John Minchin

Director of Compliance – Mytha Pascual

Director of Human Resources – John Coulson

Director of Marketing – Deborah Nowicki

Librarian – Celia Huang

Controller – Leigh Nelson

Long Beach Campus

VP of Administration – Patricia Hoffman

VP of Marketing & Admissions – Wes Camp 

Dean of Education – Rachel G. Mason

Director of Admissions Inside Division – Carol Chandler

Director of Admissions Correspondence Division – Kathy Milstead

Director of Admissions Correspondence Division – Misty Phelps

Director of Admissions High School Division – Ildiko Marschik

Director of Career Services – Anneliesel LaFlamme

Director of IT – Matt Saunders

Director of Residence Life – Lisa Holiday

Learning Resources Director – Todd Titterud

Sunnyvale Campus

Dean of Education – James H. Mack Nair

Director of Admissions – Peter Tsuda 

Director of Financial Aid – Lisa Mandy

Director of Career Services – Catherine Mitchell

Director of IT – Joe Dalton

D E PA RT M E N T  C H A I R S

Long Beach

Animation , General Education and Network Technology – Bob Allen

MS – System Management, University of Southern California

Fashion Design – Mary Ann Gale

BA – Business Management, American InterContinental University

Fashion Merchandising – Claudine Papillon

MBA – Woodbury University

Graphic Design – Danielle Callas

MED – Instructional Technology, American InterContinental Univesity

Interior Design – Sandra Corbitt

MA – Psychology, Pepperdine University

Multimedia – Danielle Callas

MED – Instructional Technology, American InterContinental University

Network Technology – Bob Allen

MS – System Management, University of Southern California

Sunnyvale

Fashion Design and Fashion Merchandising – Kathleen Evans

MS – Home Economics, Cal Poly San Luis Obispo

General Education – Patrick Clark

BA – English, Santa Clara University

Graphic Design and Multimedia – Phil Toole

BA – Communications, San Jose State University

Network Technology – Harvey Baker

BA – History, University of South Florida

GENERAL I
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F U L L  T I M E  FA C U LT Y

Belew, Wiliam*
General Education
PhD – Education, Pacific Western University
MSC – Education, Pacific Western University
BA – Ministries, Cincinnati Bible College

Brooks-Allman, Marva

Fashion Design
AA - Fashion Design, Los Angeles Trade Technical College

Chelak, Gary

Graphic Design
BFA - Graphic Design, Northern Arizona University

Cotner, Doug

General Education
Sc.D - Sustainable Development, American Institute of Urban and Regional Affairs
MA - Administration and Management, Columbia Pacific University
BA - Geography, California State University, Long Beach

Despres, Patrick

Animation
MFA - Sculpture, Washington State University
BFA - Art Education, University of Massachusetts, Dartmouth

Gallup, Chris

Interior Design 
MFA - Fine Arts, California State University at Long Beach
BFA - Fine Arts, California State University at Long Beach

Heaps, Mark*
Graphic Design
Adobe® Certified in Digital Imaging
BTEC National Diploma, Cumbria College of Art and Design at UK

Hobbs, Jodi

Network Technology
Certified MCSE

Kaye, Melanie*
Graphic Design
Indiana State University

Klepper, Lawrence

General Education
BA/MFA Art, California State University, Long Beach

Lee, Sonin (Ramona)

Interior Design 
MFA - Fine Arts, University of Memphis
BFA - Fine Arts, University of Memphis

Loya, Danny

Animation
AA - Graphic Design, East Los Angeles College

Mariotti, Christine

Fashion Design
MS - Education, Nazareth College
BS - Art Education, State University of New York College, Buffalo

McNally, Brian

General Education
BA - Philosophy, California State University, Fullerton

Metalsky, Jack

General Education
BA – English, California State University, Los Angeles
MA – English, California State University, Los Angeles

Measures, Jonathan

Graphic Design
BA - Fine Art, Falmouth School of Art

Mendoza, Jan

General Education
MA - Art History, University of Miami
MA - Counseling Psychology, Nova SE University

Miedema, Lucinda

Fashion Merchandising
BA – Business in Marketing, Northfield University

Neumann, Janice

Fashion Merchandising
BA - Technical Theatre, California State University, Long Beach

Nista, Terri

Fashion Design     
MFA, Costume Design, California State University, Long Beach

Salcido, Henry

Fashion Design
BA - Studio Art, Woodbury

Salcido, Jan

Fashion Design
MED Instructional Technology
BA- Business Administration, American InterContinental University
AA - Fashion Design, Fashion Institute of Design and Merchandising

Schuessler, Susan

Fashion Design
AA - Fashion Design, Fashion Institute of Design and Merchandising

Towers, Dixie

Fashion Merchandising
MBA - Business, Tulane University
BS - Marketing, Retailing & Advertising, University of Southern California

Travis, Terri*
Fashion Design
AA – Fashion Design, Fashion Institute of Design and Merchandising

Turner, Laraine 

Interior Design
BS – Interior Design, Woodbury University

*Sunnyvale Faculty
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A C A D E M I C  C A L E N D A R  
2005

Winter Quarter
Start Date: Monday, January 10
Holiday: None
Exam Week: Monday, March 21 through Saturday, March 26
Break: Sunday, March 27 through Sunday, April 10

Spring Quarter
Start Date: Monday, April 11
Holiday: Memorial Day - Monday, May 30
Exam Week: Monday, June 20 through Saturday, June 25
Break: Sunday, June 26 through Sunday, July 10

Summer Quarter
Start Date: Monday, July 11
Holiday: Labor Day - Monday, September 5
Exam Week: Monday, September 19 through Saturday, September 24
Break: Sunday, September 25 through Sunday, October 9

Fall Quarter
Start Date: Monday, October 10
Holiday: Thanksgiving - Thursday, November 24 and 

Friday November 25
Exam Week: Monday, December 19 through Thursday, December 22
Break: Friday, December 23 through Sunday, January 8, 2006

2006

Winter Quarter
Start Date: Monday, January 9
Holiday: None
Exam Week: Monday, March 20 through Saturday, March 25
Break: Sunday, March 26 through Sunday, April 9

Spring Quarter
Start Date: Monday, April 10
Holiday: Memorial Day - Monday, May 29
Exam Week: Monday, June19 through Saturday, June 24
Break: Sunday, June 25 through Sunday, July 9

Summer Quarter
Start Date: Monday, July 10
Holiday: Labor Day - Monday, September 4
Exam Week: Monday, September 18 through Saturday, September 23
Break: Sunday, September 24 through Sunday, October 8

Fall Quarter
Start Date: Monday, October 9
Holiday: Thanksgiving - Thursday, November 23 and 

Friday November 24
Exam Week: Monday, December 18 through Saturday, December 23
Break: Sunday, December 24 through Sunday, January 7, 2007
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LONG BEACH CAMPUS

4825 

EAST PACIFIC COAST HIGHWAY

LONG BEACH

CALIFORNIA 

90804

WWW.BROOKSCOLLEGE.EDU

800.421.3775

SUNNYVALE CAMPUS

1120

KIFER ROAD

SUNNYVALE

CALIFORNIA 

94086

WWW.BROOKS-SV.COM

800.920.4441



Effective August 1, 2006

Graphic Design, Multimedia*, Animation Credits Price/ Credit
6 Term 

Program Interior Design Credits Price/ Credit
8 Term 

Program

For First Academic Year (Three 11-week Terms) For First Academic Year (Three 11-week Terms)
Tuition 45  $            335.00 $15,075.00 Tuition 45 335.00$              $15,075.00 
Non-Refundable Application Fee $50.00 Non-Refundable Application Fee $50.00 

Subtotal Year 1 $15,125.00 Subtotal Year 1 $15,125.00

For Second Academic Year (Three 11-week Terms) For Second Academic Year (Three 11-week Terms)
Tuition 45  $            335.00 $15,075.00 Tuition 45 335.00$              $15,075.00 

Subtotal Year 2 $15,075.00 Subtotal Year 2 $15,075.00 

For Third Academic Year (Two 11-week Terms)
Tuition 36 335.00$              $12,060.00 

Subtotal Year 3 $12,060.00 

TOTAL PROGRAM TUITION & FEES 90 $30,200.00 TOTAL PROGRAM TUITION & FEES 126 $42,260.00 

Fashion  Design, Fashion Merchandising Credit Hours
Price/ Credit 

Hour
6 Term 

Program Other Fees:  (Non Refundable)
Dormitory Fee (double occupancy) 7,200.00$   per AY Dorm Room Key Replacement 20.00$             

For First Academic Year (Three 11-week Terms) Dormitory Fee (Triple occupancy) 6,000.00$   per AY Dorm Hall Key Replacement 100.00$           
Tuition 45  $            335.00 $15,075.00 Dorm Application Fee 150.00$      one time Dorm Room/Mail Lock Change 50.00$             
Activity Fee $0.00 Commuter Parking Fees 70.00$         or $175 per AY Parking Hanger Replacement 10.00$             
Non-Refundable Application Fee $50.00 Dorm Parking Fees 80.00$         or $205 per AY Late Payment Charge 25.00$             

Subtotal Year 1 $15,125.00 Smart Card Fee 10.00$        refunded at end of pgm NSF Check Fee 25.00$             
Exam Challenge Fee 50.00$        per course ID Replacement Fee 15.00$             

For Second Academic Year (Three 11-week Terms) Meal Card 40.00$        per 10 meals ID Lanyard Replacement 10.00$             
Tuition 45  $            335.00 $15,075.00 Transcript Fee 6.00$          per mailing Improper Dorm Checkout Fee 25.00$             

Subtotal Year 2 $15,075.00 Foreign Transcript Transl. Fee 100.00$      to $250 per occurrence Withdrawl Fee 100.00$           
Dorm Damage by Appraisal
Student Record Copy Fee 10.00$        up to 20 pages, $20 per 20 pages thereafter

TOTAL PROGRAM TUITION & FEES 90 $30,200.00 Parking Citation Fee 5.00$          to $25.00 per occurrence; up to $40.00 if not paid within 14 days
Notes:

2.  Tuition and Fees do not include books or supplies, which are estimated from $2,400 to $4,800 per program.
3.  Brooks College reserves the right to change tuition and fees at any time.

Brooks College - Long Beach 
Tuition and Fees

1. The tuition noted above assumes the student maintains a full time status and carries at least 15 credits per term.  Actual tuition charged per term may vary depending on the number of credits enrolled.   
Students carrying less than a 15 credit per term will result in extending the graduation date.  Carrying less than 12 credits per term may result in a lower financial aid award.

Revision Date  8/01/06




